
BOARD OF COMMISSIONERS MEETING 
William J. Bunek, Chairman 

NOTICE OF MEETING 
The Executive Board Session of the Leelanau County Board of Commissioners will be held on Tuesday, December 7, 

2021, at 9:00 a.m., in the Commissioner Meeting Room, Leelanau County Government Center, Suttons Bay, Michigan 
(Please silence any unnecessary cellular/electronic devices) 

(Proceedings of the meeting are being recorded and are not the official record of the meeting; 
the formally approved/accepted written copy of the minutes will be the official record of the meeting.) 

TENTATIVE AGENDA 
CALL TO ORDER  
PRAYER 

PLEDGE OF ALLEGIANCE / MOMENT OF SILENCE 
ROLL CALL 
APPROVAL OF AGENDA / LATE ADDITIONS OR DELETIONS 
PUBLIC COMMENT 

COMMUNICATIONS, PROCLAMATIONS, PRESENTATIONS: PAGE # 
• Administrator Update
• Planning/Community Development Updates (Including All Affected Boards) 2-15

ACTION ITEMS 
1. FY 2022 Blue Cross/Blue Shield Contract Renewals –

a. Contract Renewal. 16-30
b. Administration Fee. 31-32

2. Sheriff’s Office –
a. Take-home Vehicle Request, Jail Lieutenant. 33-36
b. Request to Fill FY 2022 Vacancy – Corrections. 37
c. Request to Approve Additional Awarded Funds, State Road Patrol Grant. 38-39
d. Prisoner Housing Agreement, Grand Traverse Band. 40-52

3. Employee Education Requests –
a. LCSO – Sgt. Jennifer Hull. 53
b. Building Safety – Administrative Secretary Molly Steck. 54-56

4. Equalization – Approval of Revised L-4402 Apportionment Report. 57-63
5. Planning/Community Development – Appointment of FY 2022 Fair Housing Coordinator. 64
6. Information Technology – DLT Renewal Agreement. 65-67
7. Clerk –

a. Purchase of MERS Service Credit, Brian Dion. 68-71
b. Job Description – Administrative Assistant, under separate cover.

8. Drain Commission – Renewal of Agreement with GEI Consultants, Inc. 72-86
9. Parks and Recreation Commission – Playground Equipment Purchase for Old Settlers Park. 87-92
10. FY 2022 Recommendations to Boards and Commissions. 93-95
11. Administration –

a. Board Policy Review – Investment Policy (7.06), under separate cover.

b. FY 2022 MA Copier Agreements, Netlink Business Solutions. 96-114
c. Veterans Services Agreement Renewal with Grand Traverse County. 115-117
d. NACo Conference. 118-124
e. Administrator Job Description, Commissioner Rushton. 125-126
f. FY 2022 Board Goals.
g. End of Year Special Session Request.
h. Labor Union Agreements Update.

REVIEW OF FINANCIALS 
SPECIAL REPORTS BY STAFF, COMMISSIONERS, AND AFFILIATED AGENCIES 
PUBLIC COMMENT 
COMMISSIONER COMMENTS 

APPROVAL OF FINANCIALS 
• Amendments & Transfers
• Miscellaneous Fund Transfers and Amendments
• Claims and Accounts
• Post Audit

ADJOURNMENT 

A live streaming of this meeting will be available for viewing via the following link – 
https://www.youtube.com/channel/UCNQTgIgcTedF2qB8floC1GQ?view_as=subscriber 

There are two ways to provide public comment during the meeting – you can attend in-person, or email your comments prior 
to the meeting to clerk@leelanau.gov  
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Leelanau County Planning & 
Community Development

Trudy Galla, AICP, Director
Gail Myer, Senior Planner

Jenny Romo, Secretary

Provides staff services to:

Leelanau County Planning Commission / Housing Action Committee 
(HAC)

Housing
Brownfield Redevelopment Authority

Remonumentation
Solid Waste Council
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County Planning Commission:
Established by Resolution (5/13/1968), Ordinance (1/13/1970) and 
modified by Ordinance (5/17/2011) to bring into compliance with new 
state law.

As outlined in the 2011 Ordinance, 11 members are appointed by the 
County Board – representing various interests across the county.   2021 
Activities include:

 Welcomed new members - Amy Trumbull, Kim Todd, and Nate
Griswold.

 Completed the annual update to the Capital Improvement Program
(CIP).

 Hosted a training session on Solar Energy, and Right to Farm Act.
 Reviewed several zoning ordinance amendments and rezoning

requests, along with a proposed zoning ordinance.
 Several members participated in monthly meetings of the Housing

Action Committee (HAC) (a sub-committee of the county planning
commission), and one member is on Parks and Recreation committee.
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Housing:

 Housing Action Committee (HAC) met throughout 2021:
 Continued a 2nd year partnership with Housing North, a regional housing

organization.
 Provided input to Housing North on a Housing Ready staff position for

Leelanau County (through Housing North)
 Worked on density maps for housing opportunities
 Presented a request for ARPA funds to the County Board
 Participated in Housing Summit (virtual)
 Began work on a presentation at a 2022 meeting for housing

developments

Staff responsibilities:
• Track Program Income funds (repayment of housing rehab loans)
• Prepare annual statements to the state
• Work with Northwest MI Community Action Agency (NMCAA) on

administration of housing rehab funds, payment of invoices, etc.
• Weekly receipt of housing payments
• Annual preparation of loan interest statements, and pay-off statements.
• Discharge of mortgages, closeout of loans.
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Brownfield Redevelopment Authority (LCBRA):

The LCBRA has 7 members appointed by the County Board, including 
the County Administrator and 1 County Commissioner.  Planning 
Director Galla serves as the LCBRA Director, and is also a member on 
the Land Bank Authority.

• Since 2008, the county  has received $1.8 million in U.S. EPA grants
and the LCBRA has administered $1,332,728 of those funds in
projects for assessment, community outreach, and cleanup, including
the Sugar Loaf, former Government site in Leland and the former
Grand Traverse Overall Supply (GTOS) site in Elmwood. The GTOS
site is considered a super fund site and is being monitored by EPA
who have installed a pump and treatment system for the groundwater.
There is a plume there that is migrating toward the bay. EPA expects
to be using the treatment system for quite a few years.   Brownfield
plans are in place for this site, as well as the former Government site
in Leland.

4

5



LCBRA (continued):

• The LCBRA worked with environmental consulting firm Envirologic Inc
to complete and submit a new U.S. EPA Assessment Grant for $250,000.
This application was approved for submittal by the County Board.  It will
be spring/summer of 2022 before grant awards are announced.

• Five (5) Brownfield Plans has been adopted in Leelanau County and four
(4) are still active:  Elmwood Township (2), Leland Township, and Suttons
Bay Village.  The LCBRA continues to collect and disburse Tax Increment
Financing (TIF) Dollars – per these adopted Brownfield Plans.  TIF is
being used to pay back the state loan for the former Government site, and
TIF funds can also be used to reimburse developers for eligible expenses,
as well as administrative costs for the LCBRA.  Annual reports on all
brownfield plans are completed and submitted to the state.

• Hosted a training for local treasurers on the tracking and collection of TIF
(zoom session).
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Remonumentation:

• Leelanau County began remonumentation in 1993. In 2020, the Leelanau
County Plan was updated and approved by the County Board.   To date,
1044 corners have been done, and 82 need to be completed.

• There are 246 Corners excluded.  (Corners excluded include areas in the
swampy area around Cedar, corners in the Sleeping Bear Dunes National
Lakeshore, the four islands, inaccessible corners, corners along the
border that are already done by Benzie and Grand Traverse Counties.)

• With 82 corners left, and an estimate of 14 corners done a year – it will
take 6 more years to complete the remonumentation.

• Once remonumentation is complete, the county will go into
‘Maintenance’  and corners will be revisited based on the year originally
remonumented.  (Grant dollars are reduced, once a county goes into
maintenance.)

• Director Galla has served as the Grant Administrator for
Remonumentation since 2019.  The County Administrator was the Grant
Administrator in 2018 and prior to that, it was administered through the
Register of Deeds.
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Solid Waste Council:
14 members appointed by the County Board and also appointed as the 
Solid Waste Management Planning Committee for purposes of amending 
the Solid Waste Management Plan.  (Proposed to be reduced to 9 
members beginning in 2022).  

• Held four (4) household hazardous waste (HHW) and shredding and
electronics collections in 2021 and two (2) tire recycling collections.
One tire collection was a mobile event – in which we were able to
collect 2000 tires from 3 properties.

• Participated in MMAC regional meetings (Materials Management
Advisory Committee).

• Completed work on the recycling grant received from the state for
improvements in collection of recyclable materials.  Cameras were
purchased for 6 recycling sites, as part of this grant; with 5 currently
installed.

• Completed site plan work for a proposed site on S. Popp Rd., Lake
Leelanau.  This site has not moved forward. (The temporary site in
Leland opened in 2000, and was approved for an extension on their
permit.  It will continue operating into 2022.)
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Summer of 2021 – surveys were conducted at 7 recycling sites as part of the recycling grant. 
Majority of surveys came from Elmwood, Cedar, Suttons Bay School and Glen Arbor school 
sites.

• 77.9% of respondents were year round residents,
• 18.4% were seasonal, and the rest were visitors.
• 96.1% were recycling from a single family home, the rest from multifamily or

commercial.
When asked if they were interested in recycling offered at their residence (curbside):

• 73.9% said they were not interested in recycling offered at their residence 26.1% were
interested; with 82.8% willing to pay extra for recycling offered at their residence.

The amount they were willing to pay?  
• 38.4% said $5-$10/month
• 27.8% said $1-$5/a month
• Remainder were $10-$20/month

The majority of respondents (50.2%) said they recycle once a week, followed by the next 
highest (26.2%) recycling a couple times a week.
Materials recycled by respondents:  

• 13.6% - cardboard
• 12.6% - glass
• 12.1% - mixed paper
• Followed by plastics, and metals.

Asked how they were aware of the recycling site:  70.2% said they recycled here many times 
before, with the 2nd highest response being ‘I drove by/saw it” at 12.5%.

9

10



10

11



11

12



12

13



13

14



Other:

• Mapping
• Leelanau County Address Ordinance (since 1989)
• Emergency Operations – Damage Assessment Team (Director Galla is head of Damage

Assessment, and Senior Planner Gail Myer is a member)
• Website – (Director Galla is a Website Administrator, and other employees update portions of

the website)
• Apply for and administer grants on behalf of the county.
• Provide presentations at local and national conferences.
• Plan trainings and presentations for county and local officials and the general public.
• Revenue generated from the sale of aerial maps, transportation maps, and special mapping

projects, as well as Address application fees, road application fees, and admin from grants, is
put back to the General Fund.

Some Items for 2022:
 Update the CIP and present to County Board
 Complete work under the 2022 Remonumentation Grant
 Continue Housing Action Committee work, promote housing options and opportunities to local

municipalities and developers
 Identify potential locations for recycling sites
 Explore other recycling opportunities
 Continue address assignments and road name assignments, provide over-sight of

HHW/Electronics collections, tire recycling, and perhaps mattress recycling
 Continue to provide staff support to boards and commissions
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Agenda Item – Administration Fee, C&M Insurance 
County Board of Commissioners, Executive Board Session: December 7, 2021 

Proposed recommendation: 

I move to recommend to the County Board of Commissioners to 
approve an increase of $150.00 to $4,050.00 for the monthly fee to 
C&M Insurance for the administration of the County’s Blue Cross/Blue 
Shield healthcare plan. 
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Leelanau County Board of Commissioners 
Budget Work Session – Tuesday, August 18, 2015 

3 

Commissioner Bunek noted that there is already a system in place for purchasing 
vehicles.  This is getting more complicated, when we have different ways of purchasing 
the vehicles.   

It was recommended by Bunek that the Board move forward with putting the 
new vehicle in the 2016 budget for Construction Codes.  Seconded by 
Rushton. 
AYES – 6 (Rushton, Soutas-Little, Watkoski, Wessell, Bunek, Rentenbach). 
NO – 1 (Lautner)      RECOMMENDATION PASSES. 

c. Sheriff’s Vehicle Allocation and Procedure Policy
Sheriff Mike Borkovich and Undersheriff Steve Morgan were present.  Borkovich 
reviewed the take-home policy for deputies.  Commissioners questioned the need for 
the Jail Commander to have a take-home vehicle.  The County is paying for the gas, 
maintenance and additional Social Security on that vehicle.  Morgan outlined the 
benefits of having the Jail Commander have a take-home vehicle.  Discussion on the 
vehicle ensued. 

It was decided to eliminate a take home vehicle for the Jail Commander. 

d. Sheriff’s Traverse Narcotic Team (TNT) Position
Crocker stated that they needed to bring to the attention of the Board, per the Budget 
Rules, that there will no longer be any funding for TNT.  The proposed budget for 2016 
is $96,000.00.   

Morgan stated not long ago the Sheriff had explained the benefit of being a member of 
TNT.  He wanted to concentrate on the benefits.  Discussion by Commissioners on the 
TNT program.  Commissioner Bunek stated that while he thinks this is a good program, 
this shows how with grant programs, once the funding goes away the cost comes 
entirely to the County.  

It was decided to leave funding the TNT program in the 2016 Budget. 

Commissioner Rushton stated she believes that Commissioner Bunek makes a good 
point.  Commissioner Wessell stated that part of the reason we have grants is to pilot 
programs.  He is in support of grant programs. 

e. Treasurer’s Review of Funding Accounts, including Delinquent Tax Revolving Fund
(DTR) and Investments update.
Treasurer John Gallagher stated that after listening to the audio of last week’s budget
session, he hopes that he can answer any questions.  He distributed a packet of
information for Commissioners which he reviewed.
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Leelanau County Board of Commissioners  
Budget Work Session – Thursday, August 27, 2015 
Tentative Minutes – meeting recorded. 

Meeting called to Order by Chairman Carolyn Rentenbach at 2:01 p.m. 

Pledge of Allegiance led by Chairman Rentenbach followed by a moment of silence. 

Roll Call: District #1 – Jean I. Watkoski PRESENT 
District #2 – Debra L. Rushton  PRESENT 
District #3 – William J. Bunek PRESENT (Arrived at 2:08 p.m.)

District #4 – Ty Wessell  PRESENT 
District #5 – Patricia Soutas-Little  PRESENT 
District #6 – Carolyn Rentenbach  PRESENT 
District #7 – Melinda C. Lautner  PRESENT (Arrived at 2:16 p.m.)

Agenda Additions or Deletions: 
Chairman Rentenbach stated that the Prosecutor had requested to be moved until later 
in the meeting, to be moved to #7.  Also, Item #4 to be deleted from the agenda and 
will be added to a future meeting.   
MOTION BY WATKOSKI TO APPROVE THE AGENDA AS AMENDED.  SECONDED 
BY SOUTAS-LITTLE. 
AYES – 5 (Watkoski, Wessell, Lautner, Rentenbach, Soutas-Little). 
NO – 0  ABSENT – 2 (Bunek, Rushton)   MOTION PASSES. 

1. Continuation of Take Home Vehicle Procedures.
County Administrator Chet Janik stated that at the last meeting it was decided to cease
allowing the Jail Commander to have a take-home vehicle, but no decision was reached
regarding the vehicles for the Emergency Services Director or the Maintenance Director.
Janik questioned if the Board wanted to make any changes regarding those two
vehicles.  There is no plan to replace the Emergency Services Director’s vehicle once it
wears out.  The Maintenance Director only lives a mile from the Building and plows at
various times of the day and night as needed.  They are both charged for the fringe
benefit at the IRS allowable rate.

Discussion on the use of the vehicles. The Maintenance Director has tools in the vehicle 
that he uses at the parks and the dam; he is on call at all times for maintenance issues. 

Commissioner Lautner present at 2:16 p.m. 

It was decided to allow the Maintenance Director to continue to have a take 
home vehicle.  Emergency Services Director and Jail Commander to be 
notified in writing that effective October 1, 2015, they will no longer have 
County vehicles to take home.   
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EXECUTIVE DOCUMENT SUMMARY 

Source Selection Method 

 Bid 

 Other: ____________________________ 
Account Number 
(Funds to come from):d ______________________

VENDOR: _____________________________  

Address/ 
Phone: 
Phone:    _____________________________  

Department: 

Contact Person: ____________________________  

Telephone No.: ____________________________  

Suggested 
Recommendation: 

Department Head Approval: _______________________________  Date: ______________________ 

Submittal Dates 

Document Description 

 Board/Committee Recommendation  Other _________________________________ 

Budgeted Amount: ____________________ Contracted Amount: __________________ 

Save/Print RESET

Sheriff's Office
Executive Board SessionSheriff Borkovich/Lt. Roush

231-256-8800

✔

11/24/2021

Select One

$ 907,462.00 $ 0.00

Select One ■ Early Hire

Request to Waive Board Policy on Bid Requirements

Deputy Kamm Bennetts has submitted a letter of resignation effective February 5, 2022. Dep. 
Bennetts has served Leelanau County for close to 6 years, and will be joining the Michigan 
State Police as a Commercial Vehicle Enforcement Officer.

The Sheriff's Office is requesting permission to fill this vacancy approx. 6 weeks early
(December 27th, 2021). As noted in previous requests of this nature, new hires are not 
counted in staffing levels until they have completed the training process/program, which takes 
approx. 4-6 weeks. Being able to bring someone on prior to the departure of an employee 
allows us to complete most, if not all, of the training process, therefore shortening (or 
eliminating) that gap of time where were are short in staffing levels, in turn reducing overtime 
costs.

Motion to recommend that the County Board of Commissioners allow the Sheriff's
Office to hire a new Corrections Deputy no earlier than December 27, 2021, to fill
the vacancy being created on February 5, 2022.
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EXECUTIVE DOCUMENT SUMMARY 

Source Selection Method 

 Bid 

 Other: ____________________________ 
Account Number 
(Funds to come from):d ______________________

VENDOR: _____________________________  

Address/ 
Phone: 
Phone:    _____________________________  

Department: 

Contact Person: ____________________________

Telephone No.: ____________________________  

Suggested 
Recommendation: 

Department Head Approval: _______________________________  Date: ______________________ 

Submittal Dates 

Document Description 

 Board/Committee Recommendation  Other _________________________________ 

Budgeted Amount: ____________________ Contracted Amount: __________________ 

Request to Waive Board Policy on Bid Requirements

Save/Print RESET

Sheriff's Office
Executive Board SessionUndersheriff Kiessel ✔

12/07/2021

■ n/a

Office of Highway Safety
Select One

$ 18,672.00 $ 25,802.00

■ Grant ■ Grant Adjustment

 In August of 2021with Board of Commissioner approval, the Leelanau County Sheriff's Office
applied for the Fiscal Year 2022 Secondary Road Patrol Program. The Sheriff's Office was
awarded $18,672.00 from the original grant. Now that the new State fiscal year has begun they
have awarded a grant adjustment in the total amount of $25,802.00, a difference of $7.130.00.
The Sheriff's Office would like to submit an Contract Adjustment Request to accept the
additional monies.

I move to recommend that the Leelanau County Board of Commissioners approve
the Sheriff's Office submission of a Contract Adjustment Request to the Michigan
Office of Highway Safety and Planning to receive an additional $7,130.00 for the
Fiscal Year 2022 Secondary Road Patrol Grant.
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MICHIGAN OFFICE OF HIGHWAY SAFETY PLANNING ● 7150 HARRIS DRIVE ● DIMONDALE, MICHIGAN 48821 
www.michigan.gov/ohsp ● 517-284-3332

STATE OF MICHIGAN 

DEPARTMENT OF STATE POLICE 
LANSING 

GRETCHEN WHITMER 
GOVERNOR

COL. JOSEPH M. GASPER 
DIRECTOR

November 24, 2021 

Sheriff Mike Borkovich 
Leelanau County Sheriff’s Office 
8525 East Government Center Drive 
Suttons Bay, Michigan 49682 

Dear Sheriff Borkovich: 

We are pleased to advise you that a supplemental appropriation of funds is available for the 
current fiscal year’s (ending September 30, 2022) Secondary Road Patrol Program.  An 
additional $6,633,000 is being allocated to the counties.  Your county’s share of the increased 
funding is $25,802.  The amount is based on your county’s annual allocation percentage. 

Please complete the attached Contract Adjustment Request form, including the narrative 
section, detailing how the additional funds listed above will be spent on program activity.  
Equipment items to be purchased must be identified on the Contract Adjustment Request form 
in the narrative section.  The Contract Adjustment Request form is also available on the 
Secondary Road Patrol website at www.michigan.gov/ohsp-srp, click on forms.  The Contract 
Adjustment form must be returned to the Office of Highway Safety Planning (OHSP) by 
December 23, 2021.  The additional funds cannot be released until the completed form is 
received by OHSP. 

You will receive a signed grant adjustment approval form by email when the funds are 
approved.  All previous contract conditions and reporting requirements included in the original 
2022 contract remain in effect for the additional funds. 

If you have any questions, please contact Emily Upton at 517-599-7089 or MSP-
SRP@michigan.gov. 

Sincerely, 

Michael L. Prince, Director 
Office of Highway Safety Planning 

Attachment 
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GTB AND LCSO CONTRACT FOR PRISONER HOUSING - Page 1 
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AMENDED AND RESTATED CONTRACT FOR PRISONER HOUSING BETWEEN 

THE GRAND TRAVERSE BAND OF OTTAWA AND CHIPPEWA INDIANS 

AND 

THE LEELANAU COUNTY SHERIFF’S OFFICE 

This Amended and Restated Contract between the Grand Traverse Band of Ottawa 

and Chippewa Indians (GTB, Grand Traverse Band) and Leelanau County on behalf 

of the Leelanau County Sheriff’s Office (Sheriff) for the housing of inmates, 

originally entered into the __2nd__ day of _October__, 2004 by and between 

the Grand Traverse Band and the Sheriff, replaces the prior contract in its 

entirety and is entered into the __27th__day of _October_, 2021 (Amended 

Contract). 

SECTION I – RECITALS 

WHEREAS, the Sheriff, with the advice and consent of the Leelanau County 

Board of Commissioners, recognizes the need to establish a coordinated 

contract for the security of prisoners in Leelanau County and the Grand 

Traverse Band Indian Country; and 

WHEREAS, consistent with the 2002 Government-to-Government Accord between the 

State of Michigan and the Federally Recognized Indian Tribes in the State of 

Michigan signed by former Governor Engler and endorsed by then-Governor 

Granholm, the Sheriff and the Leelanau County Board of Commissioners 

recognize the necessity to respond to the common need for effective law 

enforcement by developing prisoner detention agreements across jurisdictional 

lines that separate tribal and non-tribal communities; and 

WHEREAS, the Sheriff and the Leelanau County Board of Commissioners and the 

Grand Traverse Band Tribal government further recognize that the stipulated 
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provisions of two percent (2%) money identified in the Stipulation for Entry 

of Consent Judgment (Stipulation) in…Grand Traverse Band of Ottawa and

Chippewa Indians…v. John M. Engler, Governor of the State of Michigan, Civ. 

No. 1:90 CV611 (Aug. 20, 1993), provides the following standards for the 

award of two percent (2%) money: 

Each tribal party to this stipulation shall make semi-annual 

payments to any local units of state government in the immediate 

vicinity of each tribal casino in aggregate amount equal to two 

percent (2%) of the net win at each casino derived from all 

class III electronic games of chance,…Each Tribe shall determine 

which local unit or units of government shall receive payments 

and the amounts thereof; provided however, the guidelines 

governing the tribes in making said determinations shall be 

based upon compensating said local units of government for 

governmental services provided to the tribes and for impact 

associated with the existence and location of the tribal casino 

in its vicinity; provided further, however, that out of said 

aggregate payment, each local unit of government shall receive 

no less than an amount equivalent to its share of ad valorem 

property taxes that would otherwise be attributed to the class 

III gaming facility if that site were subject to such taxation.  

See, paragraph 8 of the Stipulation; and 

WHEREAS, the Leelanau County Board of Commissioners has a jail facility with 

72 beds that opened in January 2005; this facility will have secure rooms for 

juvenile offenders; and 
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WHEREAS, the Sheriff and the Leelanau County Board of Commissioners are 

seeking an agreement on the sale of jail beds consistent with the terms of 

the Stipulation and the law enforcement needs of the Grand Traverse Band; and 

WHEREAS, the Grand Traverse Band Tribal Council initially established an 

escrow fund of $75,000.00 from the two percent (2%) distribution from the 

July 2004 2% cycle for the specific purpose of paying jail detention expense 

associated with paragraph 8 of the Stipulation; and 

WHEREAS, the Grand Traverse Band and Leelanau County Board of Commissioners, 

by letter dated June 23, 2005, mutually agreed to amend and lower the rate 

per bed charge to $35.00 per bed; and 

WHEREAS, the agents for Grand Traverse Band (GTB General Counsel, GTB Chief 

Judge, Court Personnel, a Council representative) and agents for the Leelanau 

County Board of Commissioners, (County Administrator, Sheriff and Jail 

Administrator) met on two occasions via Zoom to discuss amending the jail bed 

contract for fairness to both entities; and 

WHEREAS, the Grand Traverse Band and Leelanau County Board of Commissioners, 

agree to amend the jail bed contract to reflect retrospectively the actual 

costs to house inmates derived rather than prospectively as well as each 

jurisdiction’s responsibility in those costs based on where charges are 

brought and arrests are made; and 

WHEREAS, the Grand Traverse Band Tribal Council has allocated 2% funding to 

the Leelanau County jail twice each year since October 2004; and 
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WHEREAS, the Grand Traverse Band is authorized to enter agreements with the 

federal, state and local governments pursuant to Article IV, Section 1(n) of 

the GTB Tribal Constitution; and 

WHEREAS, pursuant to Section 6 of the Deputization Agreement Between the 

Grand Traverse Band of Ottawa and Chippewa Indians and the Sheriff of 

Leelanau County, the Grand Traverse Band will contract with Leelanau County 

Sheriff’s Office “for the lodging of all prisoners arrested by Tribal Police 

who are lodged in the Leelanau County Jail.” 

NOW THEREFORE BE IT RESOLVED that the Grand Traverse Band and the Sheriff 

hereby establishes this Amended Contract. 

SECTION II – DURATION 

The parties anticipate that this Amended Contract will be for an initial term 

of January 1, 2022 until December 31, 2022, subject to prior termination as 

provided in Section III of this Amended Contract.  The parties anticipate 

renewing this Amended Contract on the same terms and conditions on a year to 

year basis, effective January 1, 2023, unless subject to notice of 

termination under Section III by either party by December 1, of the then 

current term, and each succeeding year thereafter. This Amended Contract 

shall automatically renew on a year to year basis; however, both parties 

recognize that it is not the intent of the signatories to this Amended 

Contract to bind future elected officials of either jurisdiction in violation 

of their respective law. 

SECTION III – TERMINATION 

This Amended Contract may be terminated by either party if there is no longer 

a need of services specified in this Amended Contract, program changes, 
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changes in laws, rules and regulations or lack of funding.  Either the 

Sheriff or the Grand Traverse Band may cancel this Amended Contract by giving 

written notice to the other of such with at least thirty (30) days notice 

prior to the date of the cancellation. 

SECTION IV - CONTRACT OF BED SPACE 

The Grand Traverse Band agrees to allocate a sum total of $89,425.00 per year 

to reserve seven (7) beds per day at a cost of $35.00 per day.  Payment of 

the bed space shall be made out of the two percent (2%) allocation twice a 

year for a sum of $44,712.50.   

Funding for this Amended Contract with 2% allocations shall be on a fee basis 

that is retrospective, not prospective. Individuals who are arrested by the 

GTB Tribal Police, regardless of the State or Tribal court adjudication and 

disposition, shall be eligible for payment from the two percent (2%) fund 

established by this Contract, provided that the state or tribal jurisdiction 

cost of the arrestee is followed in this manner: Whenever GTB Tribal Police 

make an arrest, the charges follow the Tribe or County dependent on location 

of the arrest. Whenever charges are brought on any tribal owned lands in 

trust against a non-Indian, when filed by GTB Tribal Police acting as state 

agents in a state jurisdiction, the Tribe will pay. Whenever Tribal Police 

arrest or  charge a non-Indian on a state right of way, those state charges 

and costs are the responsibility of the County. 

For purposes of this Amended Contract, “bed day” shall mean a period of time 

in excess of  one (1) hour or the initiation of the “official lodge” status 

of the prisoner/detainee. 
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The Sheriff booking fee of $10.00 is not a part of this Contract; the fee is 

charged directly against the prisoner/detainee. 

In consideration of the Grand Traverse Band reserving seven (7) Leelanau 

County Jail beds and incarcerating Grand Traverse Band inmates under the 

terms of this Amended Contract between the Grand Traverse Band and the 

Sheriff for the housing of inmates dated __________, 2021 the Grand Traverse 

Band agrees to pay the Sheriff at a rate of $35.00 per day/per bed.  The 

above per day/per bed amount shall be paid to the Sheriff without regard as 

to whether or not the actual number of Grand Traverse Band inmates is less 

than seven (7).  In the event all available bed space is being used by 

Leelanau County Sheriff’s Office and then Grand Traverse Band brings a 

prisoner to the Jail, then Grand Traverse Band shall have first priority of 

use up to the seven (7) beds. 

In addition, the Grand Traverse Band may utilize all or part of the remaining 

available Leelanau County Jail bed space on a call basis only.  The Grand 

Traverse Band agrees to pay Leelanau County at a rate of Forty Dollars 

($40.00) per bed day for each bed utilized over the seven (7) reserved jail 

beds. 

SECTION V - MEDICAL FEES 

The boarding rate per bed day includes all in-house routine prisoner 

incarceration costs including intake physical and assessment done by the 

Leelanau County Jail Medical Staff. 

Any additional medical needs deemed necessary by the Leelanau County Jail 

Medical Staff will be paid by the Grand Traverse Band consistent with the 

Grand Traverse Band Indian Health Service (IHS) regulations governing 

contract health to federally recognized Indians.  In the event the 
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incarcerated individual is not eligible for IHS contract health, then the 

incarcerated individual’s medical expenses shall be paid out of 2%, and then 

in the event other state and federal programs provide for the health care of 

the prisoner, such funds shall be credited back to the 2% fund.  This is to 

include, but not be limited to, prescriptions, hospitalizations, tests, and 

laboratory, dental and optical services. Billable medical costs will be 

billed to the Grand Traverse Band on a monthly basis.  

Prior to any off-site non-emergency medical treatment for Grand Traverse Band 

inmates, the Grand Traverse Band, consistent with IHS regulations governing 

the delivery of contract health services to federally recognized Indians must 

first approve the treatment. 

The Sheriff reserves the right to refuse any inmate determined by medical 

personnel not to be medically acceptable for incarceration in the Leelanau 

County Jail. 

SECTION VI – WORK RELEASE 

In the event it is arranged between the Tribe and the County Sheriff that 

work release will be provided to an inmate, then it is agreed that any 

additional fees associated with said work release shall be the sole 

responsibility of the inmate who is granted work release, and the Tribe 

assumes no liability for any work release fees.  

SECTION VII - TRANSPORTATION 

Transportation of Grand Traverse Band inmates as defined in Section IV 

herein, unless an emergency, will be the responsibility of the Grand Traverse 

Band consistent with the GTB internal policy on cost allocation among GTB 

programs that provide prisoner related services. Grand Traverse Band shall 
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not be responsible for the transportation costs on non-Indians arrested on 

state highways or state right of ways.  

SECTION VIII - SCHEDULE OF PAYMENTS 

The Grand Traverse Band, via the GTB Accounting Department from the Escrow 

fund established under the 2% money identified in the GTB v. Engler Consent

Judgment, agrees to pay retrospectively, the Sheriff for contract 

incarcerated prisoner lodgings twice a year in January and July for the 

previous 6-month period.  Total due each payment is $44,712.50.  Any 

additionally billed bed days are due upon receipt of monthly statement.  The 

Sheriff shall bill the Grand Traverse Band twice a year  for the previous 6-

month period and the Grand Traverse Band shall pay twice a year for the 

previous 6-month period from a restricted account established in the name of 

two percent (2%) payments for incarceration expenses at the Leelanau County 

Jail.  GTB juvenile offenders may be eligible for detention costs under this 

Contract.  

SECTION IX - TYPES OR QUALIFIED INMATES 

The Sheriff will house only those inmates that fall between Medium and Very 

Low rating under the Northpointe Institute Classification system.  Any inmate 

with a higher classification will be on a call basis only.  The Sheriff 

reserves the right to reject or return any inmate whose classification is 

found to be higher or changed to a higher classification during incarceration 

in the Leelanau County Jail.  The Sheriff reserves the right to reject or 

return admission of a prisoner/detainee requiring extensive segregation based 

on the mental health of the prisoner/detainee. 
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SECTION X - AGREEMENT DOES NOT AFFECT COLLECTIVE BARGAINING AGREEMENTS 

It is expressly understood and agreed by the parties hereto that the 

requirements of this Amended Contract shall not be construed as in any way 

affecting the collective bargaining agreement of either agency. 

SECTION XI - WAIVERS 

No failure or delay on the part of any of the parties to this Amended 

Contract in exercising any right, power or privilege hereunder shall operate 

as a waiver thereof, nor shall a single or partial exercise of any right, 

power or privilege preclude any other or further exercise of any right, power 

or privilege. 

SECTION XII - MODIFICATION OF CONTRACT 

Modifications, amendments or waivers of any provision of this Amended 

Contract may be made only by the written mutual consent of the parties 

hereto. 

SECTION XIII - ASSIGNMENT OR SUBCONTRACTING 

The parties to this Amended Contract may not assign, subcontract or otherwise 

transfer their duties and/or obligations under this Amended Contract. 

SECTION XIV - DISREGARDING TITLES 

The titles of the sections set forth in this Amended Contract are inserted 

for the convenience of the reference only and shall be disregarded when 

construing or interpreting any of the provisions of this Amended Contract. 
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SECTION XV - INVALID PROVISIONS 

If any of this Amended Contract is held to be invalid, it shall be considered 

to be deleted and the remainder of this Amended Contract shall not be 

affected thereby.  Where the deletion of the invalid provision would result 

in the illegality and/or unenforceability of this Amended Contract, this 

Amended Contract shall be considered to have terminated as of the date in 

which the provision was declared invalid. 

SECTION XVI - CHOICE OF LAW 

This Amended Contract and its performance shall be construed in accordance 

with, and governed by, the laws of the State of Michigan with the approval of 

the Grand Traverse Band. 

SECTION XVII - INTEGRATION 

This Amended Contract contains the complete, final and exclusive agreement 

between the parties. 

SECTION XVIII - LIABILITY 

The Grand Traverse Band shall indemnify and defend the Sheriff of Leelanau 

against any loss, cost, damage, expense (including attorney’s fees) or 

liability of any kind for damages to property, personal injuries or deaths, 

arising directly or indirectly, from the performance of this Contract, except 

where such loss, cost, damage, expense or liability is due to the sole 

negligence of the Sheriff, its agents or its employees.  The cost of 

indemnification shall be allocated to the 2% escrow fund established herein. 

The parties agree that, to the extent practicable, the indemnification shall 

be represented by appropriate insurance coverage paid for by the 2% escrow 

fund so long as this contract is in effect. 
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SECTION XIX - NOTICE 

Any notice required or permitted to be given under this Amended Contract 

shall be deemed sufficient if given in writing and sent by registered or 

certified mail. 

In the case of the Grand Traverse Band, notices shall be sent to: 

Tribal Chairman 
Grand Traverse Band of Ottawa and Chippewa Indians 
2605 N. West Bayshore Drive 
Peshawbestown, MI  49682 

In the case of the Sheriff, notices shall be sent to: 

Leelanau County Sheriff 
8525 E. Government Center Drive 
Suttons Bay, Michigan 49682 

County Administrator  
The Leelanau County Government Center 
8527 E. Government Center Drive 
Suttons Bay, Michigan 49682 

SECTION XX - NO WAIVER OF SOVEREIGN IMMUNITY 

Nothing in this Amended Contract shall be interpreted to waive the sovereign 

immunity of the Grand Traverse Band of Ottawa and Chippewa Indians. 

SECTION XXI - SIGNATORIES 

The signatories warrant that all of the statements contained in and riders 

attached to this Amended Contract are complete and accurate and that they are 

empowered to enter into this Contract. 
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IN WITNESS THEREOF, the parties have executed this Amended and Restated 

Contract the date and year first above written by authority of the Grand 

Traverse Band and the Sheriff. 

Dated:______________ _____________________________________________ 
David M. Arroyo, Chairman 
Grand Traverse Band of Ottawa and Chippewa Indians 

Dated:______________ _____________________________________________ 
David Crockett, GTB Captain of Police 
Grand Traverse Band of Ottawa and Chippewa Indians 

Dated:______________ _____________________________________________ 
Leelanau County Sheriff’s Office 
By Its Sheriff 

Dated:______________ _____________________________________________ 
Leelanau County Board of Commissioners 
By Its Chairperson 
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EXECUTIVE DOCUMENT SUMMARY 

Source Selection Method 

 Bid 

 Other: ____________________________ 
Account Number 
(Funds to come from):d ______________________

VENDOR: _____________________________  

Address/ 
Phone: 
Phone:    _____________________________  

Department: 

Contact Person: ____________________________  

Telephone No.: ____________________________  

Suggested 
Recommendation: 

Department Head Approval: _______________________________  Date: ______________________ 

Submittal Dates 

Document Description 

 Board/Committee Recommendation  Other _________________________________ 

Budgeted Amount: ____________________ Contracted Amount: __________________ 

Request to Waive Board Policy on Bid Requirements

Sheriff's Office
Executive Board SessionLt. Roush/Sheriff Borkovich

231-256-8603

✔

11/24/2021

■

351.960

Select One

$ 8,000.00 $ 0.00

Select One ■ Tuition Reimbursement

Sgt. Jennifer Hull desires to continue her college education in 2022. She plans to attend
classes at Northwestern Michigan College and/or Ferris State University during the Spring,
Summer and Fall semesters, and would respectfully request tuition reimbursement for those
classes, pursuant to FOPLC Corrections Command CBA, article XXX.

The classes she plans to take are as follows;

Spring 2022 @ NMC "Survey of Corrections"

The summer and fall semester classes are currently in waiting as Sgt. Hull plans to take a math
and science class. However, she has not been able to speak to her advisor about availability of
these classes for the summer semester, and the fall semester schedule is not available yet.
There is a possibility that she may only attend either the summer or fall semester, not both.
However, that is dependent on class availability.

The estimated total cost of reimbursement for all three 2022 semesters would be approx.
$2000.

Motion to recommend that the County Board of Commissioners approve 50%
tuition reimbursement for Jennifer Hull for classes attended during the Spring,
Summer and Fall semesters at Northwestern Michigan College and/or Ferris State
University, pursuant to Article XXX of the FOPLC Correction Command CBA.
Funds to come from 351.960.

11/22/2021 53



EXECUTIVE DOCUMENT SUMMARY 

Source Selection Method 

 Bid 

 Other: ____________________________ 
Account Number
(Funds to come from):d ______________________ 

VENDOR: _____________________________  

Address/ 
Phone: 
Phone:    _____________________________  

Department: 

Contact Person: ____________________________  

Telephone No.: ____________________________  

Suggested 
Recommendation: 

Department Head Approval: _______________________________  Date: ______________________ 

Submittal Dates 

Document Description 

 Board/Committee Recommendation  Other _________________________________ 

Budgeted Amount: ____________________ Contracted Amount: __________________ 

 Request to Waive Board Policy on Bid Requirements 

Building Safety
Executive Board SessionAmber Weber

231-256-8302

✔

12/07/2021

542.000.000.960.000

n/a
Select One

$ 3,500.00 $ 0.00

Select One

This is a request for tuition reimbursement, as pursuant to Article 34 of the agreement between
Leelanau County and Teamsters State, County, and Municipal Workers Local 214. An
endorsement letter from Building Official Amber Weber is attached.

Employee: Molly Steck, Administrative Secretary

The class she plans to take is as follows:

Spring 2022 at Northwestern Michigan College "Introduction to Business"

The summer and fall classes are currently in waiting, but Molly intends to take a science and
math class. Molly has not heard back from her advisor regarding the summer semester and the
fall semester schedule is not yet available. Molly may only attend either the summer or fall
semester, not both. This will be dependent on class availability.

The estimated total cost of reimbursement for all three 2022 semesters would be approximately
$2,400.

I move to recommend to the County Board of Commissioners to approve 50%
tuiton reimbursement for Molly Steck for classes attended during the Spring,
Summer and Fall semesters at Northwestern Michigan College as outlined in the
Teamsters Bargaining Agreement. Funds to come from Education,
#542.000.000.960.000.

Amber Weber 
2021.11.30 13:01:25 
-05'00' 11/30/2021 54
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EXECUTIVE DOCUMENT SUMMARY 

Department: Equalization 
Submittal Dates 

Contact Person: Andrew Giguere

Telephone No.:
231-256-9823

Source Selection Method 

D Bid 

00 Other: L-44 02 Revision

[!] Executive Board: 
12/07/2021 

[!] Regular Session: 
12/14/2021 

VENDOR: 

Address: 

Phone: 

Budgeted Amount: _______ _ Contracted Amount: ______ _ 

Document Description 

DAmendment 00 Other_L_-4_4 _ 0_2 _________ _

D Request to Waive Board Policy on Bid Requirements

The L-4402 (Apportionment Report) as approved in the October session has to be 
revised as a result of a data entry error. 

Suggested I recommend that the County Board of Commissioners approve the revised 

R d t. 
County Apportionment Report (L-4402), as presented. 

ecommen a ,on: 

11/29/2021 
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EXECUTIVE DOCUMENT SUMMARY 

Source Selection Method 

 Bid 

 Other: ____________________________ 
Account Number 
(Funds to come from):d ______________________

VENDOR: _____________________________  

Address/ 
Phone: 
Phone:    _____________________________  

Department: 

Contact Person: ____________________________

Telephone No.: ____________________________

Suggested 
Recommendation: 

Department Head Approval: _______________________________  Date: ______________________ 

Submittal Dates 

Document Description 

 Board/Committee Recommendation  Other _________________________________ 

Budgeted Amount: ____________________ Contracted Amount: __________________ 

Request to Waive Board Policy on Bid Requirements

____________________

Planning/Comm. Dev.
Executive Board SessionTrudy Galla

231-256-9812

✔

12/07/2021

Negotiated

$ 0.00 $ 0.00

Select One ■  Fair Housing Coordinator

 Leelanau County has historically had the County Administrator appointed as the Fair Housing
Coordinator for purposes of housing grants and loans. The County approved an arrangement
with the Northwest MI Community Action Agency in 2021, for purposes of home rehabilitation
to eligible homeowners. As part of this arrangement and for use of the funds, the county needs
to maintain the Fair Housing Coordinator position.

Motion to recommend appointment of the County Administrator as the Fair
Housing Coordinator for Leelanau County, through December 31, 2022.

11/29/2021 64



EXECUTIVE DOCUMENT SUMMARY 

Source Selection Method 

 Bid 

 Other: ____________________________ 
Account Number
(Funds to come from):d ______________________ 

VENDOR: _____________________________  

Address/ 
Phone: 
Phone:    _____________________________  

Department: 

Contact Person: ____________________________

Telephone No.: ____________________________

Suggested 
Recommendation: 

Department Head Approval: _______________________________  Date: ______________________ 

Submittal Dates 

Document Description 

 Board/Committee Recommendation  Other _________________________________ 

Budgeted Amount: ____________________ Contracted Amount: __________________ 

 Request to Waive Board Policy on Bid Requirements 

Information Technology
Executive Board SessionRon Plamondon

231-256-8105

✔

12/07/2021

■

#636

DLT Solutions
Quotation

$ 4,000.00 $ 3,080.15

■ Renewal

This is a request to renew the maintenance contract with DLT Solutions for our Backup and
Recovery software.

I recommend that the County Board of Commissioners approve renewing the
maintenance agreement with DLT Solutions for Rapid Recovery Backup software
in the amount of $2097.11, with funds to come from Data Processing Fund #636.

Digitally signed by Ron 
Plamondon
Date: 2021.11.29 09:49:51 
-05'00' 65
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EXECUTIVE DOCUMENT SUMMARY 

Source Selection Method 

 Bid 

 Other: ____________________________ 
Account Number 
(Funds to come from):d ______________________ 

VENDOR: _____________________________  

Address/ 
Phone: 
Phone:    _____________________________  

Department: 

Contact Person: ____________________________  

Telephone No.: ____________________________  

Suggested 
Recommendation: 

Department Head Approval: _______________________________  Date: ______________________ 

Submittal Dates 

Document Description 

 Board/Committee Recommendation  Other _________________________________ 

Budgeted Amount: ____________________ Contracted Amount: __________________ 

 Request to Waive Board Policy on Bid Requirements 

Clerk
Executive Board SessionMichelle L. Crocker

231-256-9824

✔

12/07/2021

■ n/a

n/a

Select One

$ 0.00

Select One ■ Information

Attached please find the Application for Additional Service Credit Purchase.

Employee Brian M. Dion is requesting to be approved to purchase two (2) years of Generic
Service Credit from MERS at an estimated cost of $39,560.00 with the cost of the Service
Credit Purchase to be paid for by said employee.

I recommend that the Leelanau County Board of Commissioners approve by
resolution for Brian M. Dion to purchase two (2) years of Generic Service credit
from MERS, as described in the Application for Additional Service Credit
Purchase, at a cost of approximately $39,560.00 to be paid by said employee.

Digitally signed by Michelle L. 
Crocker
Date: 2021.11.30 11:37:53 
-05'00' 68
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Application for Additional Service Credit Purchase

Section 1: Service Credit Purchase Cost Estimate
With the approval of the employer and the local governing body, participants can purchase additional service credit to help meet an early retirement
eligibility provision or to increase their pension benefit. Unlike MERS-to-MERS or Act 88 time, purchased service credit generally cannot be used to
reach vesting.

This estimate is only valid for two months after December 1, 2021, the effective date of this calculation.
The cost to purchase service credit for each individual is based on many factors. Below is the information that MERS used to prepare this estimate.
Please review the following information for accuracy. If any is incorrect, this estimate may not be correct.

Participant Information
Brian M. Dion
Date of Birth:
Age:
Spouse's Date of Birth:
FAC as of calculation date:

XX/XX/XXXX
45 years, 11 months 
XX/XX/XXXX
$64,255.36

Service Credit
Earned service credit as of calculation date: 17 years, 2 months
Vesting Only Service:
Other Governmental Service used for
Eligibility (MERS or Act 88):
Type of Credited Service to be Purchased: Generic
Amount of additional service requested: 2 years, 0 months

Employer Information
Leelanau Co
4501 / 02

Benefit Program
Benefit B-4/Base B-3 (80% max)
Benefit F50 (With 25 Years of Service)
Early Reduced (.5%) at Age 50 with 25 Years or Age 55 with 15 Years
Benefit FAC-5 (5 Year Final Average Compensation)
10 Year Vesting
Defined Benefit Normal Retirement Age - 60

Benefit Impact

Earliest Eligibility
Retirement Date Retirement Age

Projected
FAC

Service
Credit

Retirement
Before Age 67

Retirement
After Age 67

Before Proposed
Purchase 10/1/2029 53 years

9 months $80,996.76 25 years
0 months $50,622.96 $45,560.64

After Proposed
Purchase 10/1/2027 51 years

9 months $76,347.21 25 years
0 months $47,717.04 $42,945.36

*See "Special Conditions Applicable to this Calculation" for details about your annual benefit calculation

Estimated Cost of This Service Credit Purchase: $39,560.00

The total cost is due in full at the time of purchase and may be paid by either the participant or employer. You may be eligible to transfer assets from
other accounts to make a payment for the purchase, such as: 457 Deferred Compensation Plans; 401 plans; 403(b) plans; and some IRAs (traditional and
SIMPLE). To initiate this transfer complete the form Certification of Qualified Fund Rollover to MERS (form number F-38). Send signed, approved
Application for Additional Service Credit to MERS prior to sending any payment.

NOTE: Special Conditions Applicable to this Calculation can be found at the end of this application
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Section 2: Calculation Assumptions

1. Projected Earliest Eligible Retirement Date

This date is calculated using the participant’s date of birth, the amount
of service credit reported by the employer, and other service credit that
we have on record (such as MERS-to-MERS or Act 88 time). If any of this
data is incomplete or inaccurate this can affect the cost estimate. If the
participant chooses to retire on a different date, it may
increase/decrease the actual cost.

2. Projected Final Average Compensation (FAC)

Future increases in the FAC are assumed to be a 3.00% annual increase.
This calculation is dependent on the wages reported by the employer to
MERS. If the actual increases end up being different than the
assumption, it may increase/decrease the actual cost.

3. Projected Service Credit

It is assumed the participant will continue to work until the earliest date
for unreduced retirement benefits unless a specific termination date is
shown. Any deviation from the earliest eligibility date may
increase/decrease the actual cost.

4. Benefit Program

The current benefit plan provisions are used to calculate the cost of
purchasing service credit. If the participant transfers into a different
division and is eligible for a benefit plan with different provisions, then
the cost may differ from the initial calculation. Likewise costs may differ
if the municipality adopts different benefits in the future for any
participant that has purchased service credit. These changes will be
reflected in the actuarial valuation required to adopt any benefit
increase.

5. Investment Assumption

The current investment return assumption for service credit purchase is
6.35%.

6. Mortality Rate

Assumptions are made on the life expectancies of the participant and
their surviving spouse, using tables generated by actuarial professionals.

Section 3: Certification and Authorization

PARTICIPANT CERTIFICATION
I certify the above information is correct and accurate. If this is a purchase of qualifying "other governmental" service, I certify the service has not and
will not be recognized for the purposes of obtaining or increasing a pension under another defined benefit retirement plan.

Participant Signature Date

GOVERNING BODY RESOLUTION
By Resolution of its Governing Body, at its meeting on_____________, as provided by the MERS Plan Document, and in accordance with the employer’s
policy, the employer hereby authorizes the participant named above to make a service credit purchase from MERS as described above. The employer
understands this is an estimated cost, calculated using actuarial assumptions approved by the Retirement Board. Any difference between the
assumptions and actuarial experience will affect the true cost of the additional service to the employer. The calculation assumptions are outlined above
and the employer understands and agrees it is accountable for any difference between estimated and actual costs.

Signature of Authorized Official Date

Title

MERS Use Only

Payment Received: Participant Payment:

Service Credit: ER Payment:

Signed:
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Special Conditions Applicable to this Calculation
Straight Life Formula Before Purchase:
Before 67 years (SSRA) - $80,996.76 x 25 x 2.5% = $50,622.98 ÷ 12 = $4,218.58
After 67 years (SSRA) - $80,996.76 x 25 x 2.25% = $45,560.68 ÷ 12 = $3,796.72

Straight Life Formula After Purchase:
Before 67 years (SSRA) - $76,347.21 x 25 x 2.5% = $47,717.01 ÷ 12 = $3,976.42
After 67 years (SSRA) - $76,347.21 x 25 x 2.25% = $42,945.31 ÷ 12 = $3,578.78

Cost calculation is based on the assumption that participant is eligible to continue employment until earliest unreduced retirement date without the
service credit purchase. If participant is not eligible to continue employment, contact MERS as the service credit purchase could incur significant
additional employer liability.
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EXECUTIVE DOCUMENT SUMMARY 

Department: Drain Commissioner 

Contact Person: Steve Christensen

Telephone No.: 231-256-8263

Source Selection Method 

�Bid Negotiated 

Oather: 
Account Number 
(Funds to come from): #690.725.801.000 

Budgeted Amount: $ 7,500 .00

Submittal Dates 

� Executive Board: 12/07/2021

D Regular Session: 

VENDOR: GEi Consultants of Ml, Inc.

Address/ 230 N. Washington Square, Suite 201

h 
Lansing, Ml 48933 

P one: 

Contracted Amount: $10,000.00

Document Description 
· . .

� Professional Service Oother 

� Request to Waive Board Policy on Bid Requirements 

The Drain Commissioner has been working with counsel and GEi to draft a revised agreement 
for as-needed consulting and engineering services for general drain consulting between the 
County, the Drain Commissioner, and GEi Consultants of Michigan, P.C. A compare document 
is attached. 

An increase to $10,000.00 is justified, as the time involved in the process of setting up each 
district is time-consuming (see following correspondence from GEI). 

Due to the continued adverse effects of historic high water levels and larger than expected 
rainfall events within Leelanau County, coupled with an unprecedented amount of potential 
drainage districts being requested, it is critical a contract with GEi be renewed. 

The current approved budget for the Drain Commission is also attached. 

Motion to recommend that the Board of Commissioners waive its policy on bid 
Suggested requirements and approve the as-needed consulting and engineering services 
Recommendation: agreement for general drain consulting between the County of Leelanau for the 

Leelanau County Dain Commissioner and GEi Consultants of Michigan, P.C., as 
presented; funds t come from #690.725.801.000. 
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County of Leelanau

Report:  Rbudsta2.rpt 

Period Ending Date:  September 30, 2021

2022 ADOPTED BUDGET

Account Number

Department   690275  Drain Commissioner

Fund   101  General Fund 

2019 Audited 2020 Audited 2021 

Year-to-date

2021 Adopted 

Budget

2021 Amended 

Budget

2022 Proposed 

Budget

BOC Changes & 

Dept. Requests

Adopted Budget

Account Name

Department  690275  Drain Commissioner

Expenses

 14,993.00 14,270.46  14,627.22Salaries
690275-703.000

 14,993.00 14,993.00 11,533.00  14,993.00 14,993.00

 0.00 0.00  500.00Hazard Pay
690275-703.020

 0.00 0.00 0.00  0.00 0.00

 1,147.00 1,091.69  1,103.68Social Security
690275-717.000

 1,147.00 1,147.00 824.90  1,147.00 1,147.00

 14,260.00 18,230.00  14,260.00Hospitalization
690275-718.000

 14,260.00 14,260.00 10,695.00  14,260.00 14,260.00

 3,050.00 1,771.55  1,916.67Retirement
690275-719.000

 3,237.00 3,050.00 2,152.90  3,237.00 3,050.00

 137.00 185.90  137.90Life Insurance/Disability
690275-720.000

 139.00 137.00 101.54  139.00 137.00

 0.00 0.00  37.50Office/Operating Supplies
690275-727.000

 0.00 0.00 0.00  0.00 0.00

 0.00 104.23  698.50Postage
690275-728.000

 0.00 0.00 189.59  0.00 0.00

 850.00 224.64  278.68Gas/Oil
690275-743.000

 850.00 850.00 280.45  850.00 850.00

 1,200.00 370.49  477.52Repair and Maintenance
690275-775.000

 1,200.00 1,200.00 48.66  1,200.00 1,200.00

 580.00 0.00  0.00Attorney Fees
690275-800.000

 580.00 580.00 0.00  580.00 580.00

 7,500.00 5,000.00  7,462.11Contractual Services
690275-801.000

 7,500.00 7,500.00 5,198.65  7,500.00 7,500.00

 285.00 250.00  250.00Membership Dues and Fees
690275-807.000

 285.00 285.00 250.00  285.00 285.00

 78.00 78.00  78.00Telephone
690275-850.000

 78.00 78.00 58.50  78.00 78.00

 400.00 0.00  0.00Travel
690275-860.000

 400.00 400.00 0.00  400.00 400.00

 250.00 0.00  0.00Printing and Publishing
690275-900.000

 250.00 250.00 0.00  250.00 250.00

 500.00 0.00  460.35Rental
690275-940.000

 500.00 500.00 162.80  500.00 500.00

 1,863.00 1,728.00  1,888.00Computer Charges (Rental)
690275-941.000

 2,334.00 1,863.00 1,397.25  2,334.00 1,863.00

 10,680.00 10,680.00  10,680.00Buildings & Grounds Charges
690275-943.000

 10,680.00 10,680.00 8,010.00  10,680.00 10,680.00

 200.00 0.00  0.00Education
690275-960.000

 200.00 200.00 0.00  200.00 200.00

 0.00 10,279.61  21,035.16Special Proj-Schomberg Drain
690275-967.000

 0.00 21,500.00 1,369.25  0.00 21,500.00
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From: Cenci, Brian
To: Laurel Evans; Steve Christensen
Subject: RE: GEI Consultants contract renewal
Date: Thursday, November 18, 2021 4:48:29 PM
Attachments: 2022 General Services Contract - Leelanau County Drain Commissioner (unsigned, 11-19-21).docx
Importance: High

Laurel,
 Here you go.  I had actually worked on getting this ready earlier this week and had modified

our 2021 contract for 2022 work.  I also modified the total maximum fee to be $10,000 instead of
the prior year $7,500 amount.  Steve and I had wanted to modify last year to be for $10,000 but it
got into the County for review as $7,500 and so we just let it be.  The reason for the increase is
because we’ll for sure have at least 1 or 2 projects go to bid in 2022 and there’s going to be a
learning curve once we get into the assessing and financing part of the projects with the County
Board and with the County Treasurer and the local Twp’s Treasurers for working through getting the
special assessments onto the individual Twp’s tax rolls in the Fall.  I’d rather defer some of these
costs for overcoming the initial learning curve to this general services contract rather than putting
those costs directly on the project.  Because I don’t think it’s fair for like the Lake Bluffs Drain District
to have higher admin. costs or expenses on my part associated with assessing, financing, etc. just
because it’s the first project to work through the County.
              One item that isn’t attached is the Exhibit A, which is our 2022 Michigan Fee Schedule.  We
just ok’d that through our corporate so I’m waiting for them to send back to me what they’ve
approved.

Brian J. Cenci, P.E.
Senior Project Manager - Drain & Water Resources
GEI Consultants - Lansing
(517) 449-3478
bcenci@geiconsultants.com

From: Laurel Evans <levans@leelanau.gov> 
Sent: Thursday, November 18, 2021 4:23 PM
To: Steve Christensen <schristensen@leelanau.gov>
Cc: Cenci, Brian <bcenci@geiconsultants.com>
Subject: [EXT] GEI Consultants contract renewal
Importance: High

EXTERNAL EMAIL

Hi Steve,

We had discussed this a few times lately – I need to contact counsel to draft a renewal agreement
with GEI Consultants. Please have Brian review the current agreement, and make any suggested
revisions, and forward a sample revised agreement back to me, so I can forward it on to counsel.
Thanks!
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AS-NEEDED CONSULTING AND ENGINEERING SERVICES AGREEMENT





THIS AGREEMENT, effective January 21, 20220, is made and entered into by and between the COUNTY OF LEELANAU, a municipal corporation and political subdivision of the State of Michigan (hereinafter referred to as the "COUNTY") acting on behalf of the LEELANAU COUNTY DRAIN COMMISSIONER, whose office is located at 8527 E. Government Center Drive, Suite 205, Suttons Bay, Michigan 49682 (hereinafter referred to as the "DRAIN COMMISSIONER"), and GEI CONSULTANTS OF MICHIGAN, P.C., with offices at 230 N. Washington Square, Suite 201, Lansing, Michigan 48933 and 1755 Barlow St., Lansing4472 Mount Hope Rd., Williamsburg, Michigan 4969086 (hereinafter referred to as the "ENGINEER").



RECITALS:



WHEREAS, the DRAIN COMMISSIONER requires from time to time general consulting and engineering services to investigate, review, and discuss drainage issues as situations arise prior to a County Drain being petitioned or established; and



WHEREAS, the ENGINEER has provided the DRAIN COMMISSIONER such services in the past and has agreed to continue to provide the professional as-needed consulting and engineering services which the DRAIN COMMISSIONER requires; and



WHEREAS, the COUNTY accepts the ENGINEER'S proposal subject to the terms and conditions of this Agreement.



NOW, THEREFORE, for and in consideration of the mutual covenants hereinafter contained, IT IS HEREBY AGREED, as follows:



1. Scope of Services and Right to Entry. The ENGINEER shall provide the COUNTY with the as-needed consulting and engineering services to investigate, review, and discuss drainage issues with the DRAIN COMMISSIONER as situations arise prior to a County Drain being petitioned or established.



The DRAIN COMMISSIONER shall provide for ENGINEER's right to enter from time to time property owned by others so that ENGINEER may perform the services required by this Agreement on the DRAIN COMMISSIONER's behalf.



2. Title to Records and Documents. The DRAIN COMMISSIONER shall have the sole and exclusive right, title and ownership to any and all reports, boring logs, field data, field notes, laboratory test data, calculations, estimates, specifications, drawings and instruments of service and electronic data prepared for or pertaining to the services to be performed and products to be produced by the ENGINEER under this Agreement. The ENGINEER may retain reproducible copies of all such materials.
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3. ENGINEER's Contact Person. The ENGINEER shall assign a main point of contact as selected by the DRAIN COMMISSIONER.  For the purposes of this contract, Brian J. Cenci, PE shall be the DRAIN COMMISSIONER's main point of contact with the ENGINEER.



4. Opinions of Cost. Since ENGINEER has no control over the cost of labor, materials, equipment or services furnished by others or over market conditions or contractors' methods of determining their prices, ENGINEER's opinions of probable Total Project Costs or Construction Costs shall represent the ENGINEER's best judgment as an experienced and qualified professional engineer, familiar with the construction industry, but ENGINEER shall not be construed as having given any guarantees that proposals, bids or actual costs will not vary from opinions, evaluations or studies submitted by the ENGINEER to the DRAIN COMMISSIONER.



5. Compensation. The fees and costs that the ENGINEER may bill to the DRAIN COMMISSIONER for the services and deliverables provided under this Agreement shall not exceed those set forth in the attached FEE SCHEDULE labeled Exhibit A. The attached Exhibit A

- 2022 MICHIGAN FEE SCHEDULE is incorporated by reference into this Agreement and is made a part thereof. It is expressly understood and agreed that the total sum to be paid the ENGINEER under this Agreement shall not exceed the sum of SEVEN TEN - THOUSAND  FIVE HUNDRED AND NO/100 DOLLARS ($107,0500.00).



The COUNTY shall pay the ENGINEER for services performed in accordance with the rates and charges listed in the attached Exhibit A- FEE SCHEDULE. Invoices shall be submitted by the ENGINEER to the DRAIN COMMISSIONER from time to time, but no more frequently than once a month. The ENGINEER shall be paid the sum invoiced within thirty (30) days of the date the DRAIN COMMISSIONER received ENGINEER'S invoice. If the COUNTY and/or DRAIN COMMISSIONER objects to all or any part of an invoice, the DRAIN COMMISSIONER shall notify the ENGINEER within fourteen (14) calendar days of its receipt of the invoice, identify the cause of disagreement, and pay when due that portion of the invoice not in dispute. It is expressly understood and agreed that the total sum to be paid the ENGINEER under this Agreement shall not exceed the sum stated in the first paragraph of this Section 5.



6. Time Period for Performance of Required Services and Termination of Agreement. This Agreement shall become effective on January 21, 20220 (hereinafter referred to as the "Effective Date"), and unless prematurely terminated as authorized in this Agreement, shall remain in effect until December 31, 20220.



It is expressly understood and agreed by the parties hereto that all obligations of the ENGINEER set forth in this Agreement which extend to beyond the completion date of the work shall survive said completion and remain in full force and effect for the time set for the performance of said obligations.



This Agreement may be terminated at any time, with or without cause, by either the COUNTY or the ENGINEER upon thirty (7) calendar days prior written notice to the other party.



The DRAIN COMMISSIONER, at his option may obtain and/or retain the work product produced by the ENGINEER under this Agreement up to the time of termination provided the COUNTY reimburses the ENGINEER the cost for said work product as set forth in Section 5 and Exhibit A of this Agreement. In no case shall the compensation to be paid the ENGINEER for services, or any portion thereof, exceed the sum stated in Section 5.
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7. Standard of Care. In providing services under this Agreement, the ENGINEER shall perform its services in a manner consistent with that degree of care and skill ordinarily exercised by members of the same profession currently practicing under similar circumstances. Failure to meet such standards shall be a material breach of this Agreement.



8. Nondiscrimination. The ENGINEER, as required by law, shall not discriminate against an employee or applicant for employment with respect to hire, tenure, terms, conditions or privileges of employment, or a matter directly or indirectly related to employment, because of race, color, religion, national origin, age, sex, disability that is unrelated to the individual's ability to perform the duties of a particular job or position, height, weight, marital status, or  political affiliation.



The ENGINEER shall adhere to all applicable Federal, State and local laws, ordinances, rules and regulations prohibiting discrimination including, but not limited to, the following:



A. The Elliott-Larsen Civil Rights Act, 1976 PA 453, as amended.



B. The Persons with Disabilities Civil Rights Act, 1976 PA 220, as amended.



C. Section 504 of the Federal Rehabilitation Act of 1973, P. L. 93-112, 87 Stat 355, as amended, and regulations promulgated thereunder.



D. The Americans with Disabilities Act of 1990, P. L. 101-336, 104 Stat 227 (42 USC§ 12101 et seq) as amended, and regulations promulgated thereunder.



The ENGINEER further agrees that it will require all subcontractors for this Project to comply with the provisions of this Section 8.



Breach of this section shall be regarded as a material breach of this Agreement.



9. Compliance with the Law. The ENGINEER and all its subcontractors shall render the services to be provided pursuant to this Agreement in compliance with all applicable Federal, State and local laws, ordinances, rules, regulations and codes, including but not limited to, the Drain Code of 1956, as amended.



10. Applicable Law and Venue. This Agreement shall be governed by and construed according to the laws of the State of Michigan without regard to any Michigan choice of law rules that would apply the law of any other jurisdiction to the extent not inconsistent with or pre-empted by federal law.



The DRAIN COMMISSIONER, COUNTY and ENGINEER agree that any legal or equitable action arising out of or relating to this Agreement shall be in Michigan Courts whose jurisdiction and venue shall be established in accordance with the statutes of the State of Michigan and/or Michigan Court Rules. In the event that any action is brought under this Agreement in or is moved to Federal Court, the venue for such action shall be the Federal Judicial District of Michigan, Western District, Southern Division.
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11. Independent Contractor. It is expressly understood and agreed that the ENGINEER is an independent contractor. The ENGINEER'S officers, employees, agents, and subcontractors shall in no way be deemed to be and shall not hold themselves out as employees or agents of the DRAIN COMMISSIONER or COUNTY. The ENGINEER'S officers, employees, agents, and subcontractors shall not be entitled to any fringe benefits of the COUNTY such as, but not limited to, health and accident insurance, life insurance, paid vacation leave, paid sick leave or longevity.



The ENGINEER shall be responsible for paying all salaries, wages and other compensation which may be due its officers, employees, agents, or subcontractors and for the withholding and payment of all applicable taxes, including, but not limited to, income and Social Security taxes to the proper Federal, State and local governments. The ENGINEER shall maintain workers' compensation insurance and unemployment compensation coverage for its employees, as required by law.



12. Indemnification and Hold Harmless. The ENGINEER shall, at its own expense, protect,  indemnify and hold harmless the DRAIN COMMISSIONER, Leelanau County, Leelanau County's elected and appointed officers, employees, servants, and agents, from all claims, damages, lawsuits, costs and expenses that arises out of this Agreement, including but not limited to, all costs from administrative proceedings, court costs and reasonable attorney fees to the extent they are resulting from the willful misconduct, violations of Federal or State laws, rules or regulations or negligent acts or omissions or improper performance or non-performance of the Work required by this Agreement by the ENGINEER or its officers, employees, agents, or subcontractors.



Pursuant to Act No. 165 of the Michigan Public Acts of 1966 (MCL 691.991), as amended, the responsibility for indemnification set forth in this Section 12 shall be limited to the degree of fault of ENGINEER or its officers, employees, agents, or subcontractors.



The ENGINEER'S responsibilities under this section shall include the sum of damages, costs and expenses which are in excess of the sum of damages, costs and expenses which are paid out in behalf of or reimbursed to the DRAIN COMMISSIONER, Leelanau County, Leelanau County's officers, employees, servants and agents, by the insurance coverage obtained and/or maintained by the ENGINEER.



13. Liability Insurance. The ENGINEER at all  times during the term of this Agreement shall maintain insurances that meet the requirements of the Leelanau County Board of Commissioners' Policy on "Insurance Requirements." A copy of said Board Policy is attached to this Agreement labeled Exhibit B, which is incorporated by reference into this Agreement and is made a part thereof. It is understood and agreed that the ENGINEER shall have the DRAIN COMMISSIONER added to the list of parties to be made Additional Insured pursuant to Item #7 Additional Insured of the insurance requirements set forth in the attached Exhibit B.



14. Government Function. The work to be performed under this Agreement is a governmental function. It is the intention of the parties hereto that this Agreement shall not in any way be construed to waive the defense of governmental immunity held by the DRAIN COMMISSIONER or Leelanau County.
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15. Third Parties. This Agreement is not for the benefit of any third party.



16. Assignment or Subcontracting. Neither party to this Agreement shall assign its duties and obligations under this Agreement without the prior written consent of the other party. It is, however, expressly understood and agreed by the COUNTY, the DRAIN COMMISSIONER and the ENGINEER that any approved assignment or subcontract by the ENGINEER does not affect the ENGINEER'S responsibility and accountability to the COUNTY and the DRAIN COMMISSIONER for the assigned or subcontracted activity.



17. Modification of Agreement. Modifications, amendments or waivers of any provisions of this Agreement may be made only by the written mutual consent of the parties hereto that it is signed by the authorized representatives of both parties.



18. Waivers. No failure or delay on the part of either of the parties to this Agreement in exercising any right, power or privilege hereunder shall operate as a waiver thereof, nor shall a single or partial exercise of any right, power, or privilege preclude any other or further exercise of any other right, power or privilege.



In no event shall the making of any payment due to the ENGINEER constitute or be construed as a waiver by the COUNTY and DRAIN COMMISSIONER of any breach of a provision of this Agreement, or any default which may then exist, on the part of the ENGINEER, and the making of any such payment while any such breach or default shall exist, shall in no way waive, impair or prejudice any right or remedy available to the COUNTY and the DRAIN COMMISSIONER in respect to such breach or default.



19. Purpose of Section Titles. The titles of the sections set forth in this Agreement are inserted for the convenience of reference only and shall be disregarded when construing or interpreting any of the provisions of this Agreement.



20. Complete Agreement. This Agreement, the Exhibits A and B, the Drain Code of 1956, and any additional or supplementary documents incorporated herein by specific reference contains all the terms and conditions agreed upon by the parties hereto, and no other agreements, oral or otherwise, regarding the subject matter of this Agreement or any part thereof shall have any validity or bind any of the parties hereto.



21. Binding Effect of the Agreement. The covenants and conditions of this Agreement shall be binding upon and for the benefit of the heirs, administrators, executors, successors and assigns of the parties hereto.



22. Invalid/Unenforceable Provisions. If any clause or provision of this Agreement is rendered invalid or unenforceable because of any State or Federal statute or regulation or ruling by any tribunal of competent jurisdiction, that clause or provision shall be null and void, and any such invalidity or unenforceability shall not affect the validity or enforceability of the remainder of this Agreement. Where the deletion of the invalid or unenforceable clause or provision would result in the illegality and/or unenforceability of this Agreement, this Agreement shall be considered to have terminated as of the date in which the clause or provision was rendered invalid or unenforceable.
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23. Surviving Provisions. All rights, duties and responsibilities of any party that either expressly or by their nature, extend into the future, including but not limited to those set forth in Sections 2, 10, 11, 12, 18, and 21 shall survive and remain in effect after termination or expiration of this Agreement.



24. Certification of Authority to Sign Agreement. The people signing this Agreement on behalf of the parties hereto certify by their signatures that they are duly authorized to sign on behalf of said parties and that this Agreement has been authorized by said parties.



THE AUTHORIZED REPRESENTATIVES OF THE PARTIES HERETO HAVE FULLY EXECUTED THIS AGREEMENT TO PROVIDE AS-NEEDED CONSULTING AND ENGINEERING SERVICES FOR LEELANAU COUNTY DRAIN COMMISSIONER ON THE DAY AND YEAR FIRST ABOVE WRITTEN.



COUNTY OF LEELANAU ON BEHALF OF LEELANAU COUNTY DRAIN COMMISSIONER





By:______________________________________________		Date:_____________  

William J. Bunek, Chairman

County Board of Commissioners





GEI CONSULTANTS OF MICHIGAN, P.C.





By: ____________________________________			Date:  ___________

(Signature)



Name:____Brian J. Cenci, P.E._____________________________ 

	(Print or Type)



Title:_____Sr. Project Manager, Level 6_______________________________ 

	(Print or Type)







APPROVED AS TO FORM FOR COUNTY OF LEELANAU

COHL, STOKER & TOSKEY, P.C.

  

  __________________________________________



  By:  Robert D. Townsend	
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Laurel S. Evans
Executive Assistant
Leelanau County Administration
8527 E. Government Center Dr., Suite #101
Suttons Bay, MI 49682

231-256-9711 main

231-256-8101 direct

231-256-0120 fax

Please note new email: levans@leelanau.gov
E-MAIL CONFIDENTIALITY NOTICE: The contents of this e-mail message and any attachments are intended solely for the addressee(s) and may contain confidential and/or legally privileged
information. If you are not the intended recipient of this message or if this message has been addressed to you in error, please immediately alert the sender by reply e-mail and then delete
this message and any attachments. If you are not the intended recipient, you are notified that any use, dissemination, distribution, copying, or storage of this message or any attachment is
strictly prohibited.
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AS-NEEDED CONSULTING AND 
ENGINEERING SERVICES AGREEMENT 

THIS AGREEMENT, effective January 1, 20212022, is made and entered into by and 
between the COUNTY OF LEELANAU, a municipal corporation and political subdivision of the 
State of Michigan (hereinafter referred to as the "COUNTY") acting on behalf of the 
LEELANAU COUNTY DRAIN COMMISSIONER, whose office is located at 8527 E. 
Government Center Drive, Suite 205, Suttons Bay, Michigan 49682 (hereinafter referred to as 
the "DRAIN COMMISSIONER"), and GEI CONSULTANTS OF MICHIGAN, P.C., with offices 
at 230 N. Washington Square, Suite 201, Lansing, Michigan 48933 and 1755 Barlow St., 
Lansing, Michigan 49686 (hereinafter referred to as the "ENGINEER"). 

RECITALS: 

WHEREAS, the DRAIN COMMISSIONER requires from time to time general consulting 
and engineering services to investigate, review, and discuss drainage issues as situations 
arise prior to a County Drain being petitioned or established; and 

WHEREAS, the ENGINEER has provided the DRAIN COMMISSIONER such services 
in the past and has submitted a proposal to the COUNTYoffered to continue to provide the 
professional as-needed consulting and engineering services which the DRAIN 
COMMISSIONER requires; and 

WHEREAS, the COUNTY accepts the ENGINEER'S proposaloffer subject to the terms 
and conditions of this Agreement. 

NOW, THEREFORE, for and in consideration of the mutual covenants hereinafter 
contained, IT IS HEREBY AGREED, as follows: 

1. Time Period for Performance of Required Services and Termination of
Agreement. This Agreement shall become effective on January 1, 20212022 (hereinafter 
referred to as the "Effective Date"), and unless prematurely terminated as authorized in this 
Agreement, shall remain in effect until December 31, 20212022. 

It is expressly understood and agreed by the parties hereto that all obligations of the 
ENGINEER set forth in this Agreement which extend to beyond the completion date of the 
work shall survive said completion and remain in full force and effect for the time set for the 
performance of said obligations. 

This Agreement may be terminated at any time, with or without cause, by either the 
COUNTY or the ENGINEER upon seven (7) calendar days prior written notice to the other 
party. 

The DRAIN COMMISSIONER, at his option may obtain and/or retain the work product 
produced by the ENGINEER under this Agreement up to the time of termination provided the 
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COUNTY reimburses the ENGINEER the cost for said work product as set forth in Section 6 
and Exhibit A of this Agreement. In no case shall the compensation to be paid the ENGINEER 
for services, or any portion thereof, exceed the sum stated in Section 6. 

2. Scope of Services and Right to Entry. The ENGINEER shall provide the
COUNTY with the as-needed consulting and engineering services to investigate, review, and 
discuss drainage issues with the DRAIN COMMISSIONER as situations arise prior to a County 
Drain being petitioned or established. 

The DRAIN COMMISSIONER shall provide for ENGINEER's personnel the right to 
enter from time to time property owned by others so that ENGINEER may perform the services 
required by this Agreement on the DRAIN COMMISSIONER's behalf. 

3. Title to Records and Documents. The DRAIN COMMISSIONER shall have the
sole and exclusive right, title and ownership to any and all reports, boring logs, field data, field 
notes, laboratory test data, calculations, estimates, specifications, drawings and instruments of 
service and electronic data prepared for or pertaining to the services to be performed and 
products to be produced by the ENGINEER under this Agreement. The ENGINEER may retain 
reproducible copies of all such materials. 

4. ENGINEER's Contact Person. The ENGINEER shall assign a main point of
contact who is approved by the DRAIN COMMISSIONER. For the purposes of this Agreement, 
Brian J. Cenci, PE shall behas been approved by the DRAIN 
COMMISSIONER'sCOMMISSIONER to serve as his main point of contact with the 
ENGINEER. 

5. Opinions of Cost. Since ENGINEER has no control over the cost of labor,
materials, equipment or services furnished by others or over market conditions or contractors' 
methods of determining their prices, ENGINEER's opinions of probable Total Project Costs or 
Construction Costs shall represent the ENGINEER's best judgment as an experienced and 
qualified professional engineer, familiar with the construction industry, but ENGINEER shall not 
be construed as having given any guarantees that proposals, bids or actual costs will not vary 
from opinions, evaluations or studies submitted by the ENGINEER to the DRAIN 
COMMISSIONER. 

6. Compensation. The fees and costs that the ENGINEER may bill to the DRAIN
COMMISSIONER for the services and deliverables provided under this Agreement shall not 
exceed those set forth in the attached 2022 MICHIGAN FEE SCHEDULE labeled Exhibit A. 
The attached Exhibit A- – 2022 MICHIGAN FEE SCHEDULE is incorporated by reference into 
this Agreement and is made a part thereof. It is expressly understood and agreed that the total 
sum to be paid the ENGINEER under this Agreement shall not exceed the sum of SEVENTEN 
THOUSAND FIVE HUNDRED AND NO/100 DOLLARS ($7,50010,000.00). 

The COUNTY shall pay the ENGINEER for services performed in accordance with the 
rates and charges listed in the attached Exhibit A- - 2022 MICHIGAN FEE SCHEDULE. 
Invoices shall be submitted by the ENGINEER to the DRAIN COMMISSIONER from time to 
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time, but no more frequently than once a month. The ENGINEER shall be paid the sum 
invoiced within thirty (30) days of the date the DRAIN COMMISSIONER received 
ENGINEER'S invoice. If the COUNTY and/or DRAIN COMMISSIONER objects to all or any 
part of an invoice, the DRAIN COMMISSIONER shall notify the ENGINEER within fourteen 
(14) calendar days of its receipt of the invoice, identify the cause of disagreement, and pay
when due that portion of the invoice not in dispute. It is expressly understood and agreed that
the total sum to be paid the ENGINEER under this Agreement shall not exceed the sum stated
in the first paragraph of this Section 6.

7. Accounting Procedures, Access to and Retention of Records and Audits.
The ENGINEER’s accounting procedures and internal financial controls shall conform to 
generally accepted accounting practices (GAAP) in order that the costs billed to COUNTY 
under this Agreement can be readily ascertained and expenditures verified therefrom.  

All financial books, documents, papers and records, including, but not limited to, 
cancelled checks, personnel time slips or time sheets, of the ENGINEER relating to the 
services provided under this Agreement shall be open to inspection and/or audit during regular 
working hours of 9:00 a.m. to 5:00 p.m., Monday through Friday, excluding holidays, by the 
COUNTY through designated representatives of the COUNTY, including, but not limited to, 
parties under contract with the COUNTY for auditing purposes. Refusal to allow the 
COUNTY’S representatives access to said records shall constitute a material breach of this 
Agreement. In addition the COUNTY shall be entitled to have an audit conducted of all financial 
books and records pertaining to the services provided under this Agreement. 

The ENGINEER shall keep and maintain records covering the services rendered under 
this Agreement and expenditures made pursuant to this Agreement which are billed to the 
COUNTY for no less than three (3) years after termination of this Agreement. In the event an 
audit or litigation regarding this Agreement is commenced prior to the end of the record 
retention period, but has not been completed before the end of the retention period, the 
ENGINEER shall continue to retain the records until the audit and/or litigation has been 
completed. , including the exhaustion of all appeals. 

8. Standard of Care. In providing services under this Agreement, the ENGINEER
shall perform its services in a manner consistent with that degree of care and skill ordinarily 
exercised by members of the same profession currently practicing under similar circumstances. 
Failure to meet such standards shall be a material breach of this Agreement. 

9. Nondiscrimination. The ENGINEER, as required by law, shall not discriminate
against an employee or applicant for employment with respect to hire, tenure, terms, conditions 
or privileges of employment, or a matter directly or indirectly related to employment, because of 
race, color, religion, national origin, age, sex, disability that is unrelated to the individual's 
ability to perform the duties of a particular job or position, height, weight, marital status, or  
political affiliation. 

The ENGINEER shall adhere to all applicable Federal, State and local laws, ordinances, 
rules and regulations prohibiting discrimination including, but not limited to, the following: 
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A. The Elliott-Larsen Civil Rights Act, 1976 PA 453, as amended.

B. The Persons with Disabilities Civil Rights Act, 1976 PA 220, as amended.

C. Section 504 of the Federal Rehabilitation Act of 1973, P. L. 93-112, 87 Stat 355,
as amended, and regulations promulgated thereunder.

D. The Americans with Disabilities Act of 1990, P. L. 101-336, 104 Stat 227 (42
USC§ 12101 et seq) as amended, and regulations promulgated thereunder.

The ENGINEER further agrees that it will require all subcontractors for this Projectit may 
have perform services required by this Agreement to comply with the provisions of this Section 
9. 

Breach of this section shall be regarded as a material breach of this Agreement. 

10. Compliance with the Law. The ENGINEER and all its personnel and
subcontractors shall render the services to be provided pursuant to this Agreement in 
compliance with all applicable Federal, State and local laws, ordinances, rules, regulations and 
codes, including but not limited to, the State of Michigan’s Drain Code of 1956, as amended. 

11. Applicable Law and Venue. This Agreement shall be governed by and
construed according to the laws of the State of Michigan without regard to any Michigan choice 
of law rules that would apply the law of any other jurisdiction to the extent not inconsistent with 
or pre-empted by federal law. 

The DRAIN COMMISSIONER, COUNTY and ENGINEER agree that any legal or 
equitable action arising out of or relating to this Agreement shall be in Michigan Courts whose 
jurisdiction and venue shall be established in accordance with the statutes of the State of 
Michigan and/or Michigan Court Rules. In the event that any action is brought under this 
Agreement in or is moved to Federal Court, the venue for such action shall be the Federal 
Judicial District of Michigan, Western District, Southern Division. 

12. Independent Contractor. It is expressly understood and agreed that the
ENGINEER is an independent contractor. The ENGINEER'S officers, employees, agents, and 
subcontractors shall in no way be deemed to be and shall not hold themselves out as 
employees or agents of the DRAIN COMMISSIONER or COUNTY. The ENGINEER'S officers, 
employees, agents, and subcontractors shall not be entitled to any fringe benefits of the 
COUNTY such as, but not limited to, health and accident insurance, life insurance, paid 
vacation leave, paid sick leave or longevity. 

The ENGINEER shall be responsible for paying all salaries, wages and other 
compensation which may be due its officers, employees, agents, or subcontractors and for the 
withholding and payment of all applicable taxes, including, but not limited to, income and Social 
Security taxes to the proper Federal, State and local governments. The ENGINEER shall 
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maintain workers' compensation insurance and unemployment compensation coverage for its 
employees, as required by law. 

13. Indemnification and Hold Harmless. The ENGINEER shall indemnify and
hold harmless the DRAIN COMMISSIONER, the COUNTY, and the COUNTY’s elected and 
appointed officers, employees, servants, and agents, from all claims, damages, lawsuits, costs 
and expenses that arises out of this Agreement, including but not limited to, all costs from 
administrative proceedings, court costs and attorney fees to the extent they are resulting from 
the willful misconduct, violations of Federal or State laws, rules or regulations or negligent acts 
or omissions or improper performance or non-performance of the Work required by this 
Agreement by the ENGINEER or its officers, employees, agents, or subcontractors. 

Pursuant to Act No. 165 of the Michigan Public Acts of 1966 (MCL 691.991), as 
amended, the responsibility for indemnification set forth in this Section 13 shall be limited to the 
degree of fault of ENGINEER or its officers, employees, agents, or subcontractors. 

The ENGINEER'S responsibilities under this section shall include the sum of damages, 
costs and expenses which are in excess of the sum of damages, costs and expenses which 
are paid out in behalf of or reimbursed to the DRAIN COMMISSIONER, the COUNTY and/or 
COUNTY’s officers, employees, servants and agents, by the insurance coverage obtained 
and/or maintained by the ENGINEER. 

14. Liability Insurance. The ENGINEER at all times during the term of this
Agreement shall maintain insurances that meet the requirements of the Leelanau County 
Board of Commissioners' Policy on "Insurance Requirements." A copy of said Board Policy is 
attached to this Agreement labeled Exhibit B, which is incorporated by reference into this 
Agreement and is made a part thereof. It is understood and agreed that the ENGINEER shall 
have the DRAIN COMMISSIONER added to the list of parties to be made Additional Insured 
pursuant to Item #7 Additional Insured of the insurance requirements set forth in the attached 
Exhibit B. 

15. Government Function. The work to be performed under this Agreement is a
governmental function. It is the intention of the parties hereto that this Agreement shall not in 
any way be construed to waive the defense of governmental immunity held by the DRAIN 
COMMISSIONER or the COUNTY. 

16. Non-Beneficiary Contract.Third Parties. This Agreement is not intended to
be afor the benefit of any third party beneficiary contract and confers no rights on anyone other 
than the parties hereto. 

17. Assignment or Subcontracting. Neither party to this Agreement shall assign
its duties and obligations under this Agreement without the prior written consent of the other 
party. It is, however, expressly understood and agreed by the COUNTY, the DRAIN 
COMMISSIONER and the ENGINEER that any approved assignment or subcontract by the 
ENGINEER does not affect the ENGINEER'S responsibility and accountability to the COUNTY 
and the DRAIN COMMISSIONER for the assigned or subcontracted activity. 

83



Page 6 of 7 

18. Modification of Agreement. Modifications, amendments or waivers of any
provision of this Agreement shallmay be made only by a written amendment to this Agreement 
that is mutually agreed upon and signed by the authorized representatives of the parties. 

19. Waivers. No failure or delay on the part of either of the parties to this
Agreement in exercising any right, power or privilege hereunder shall operate as a waiver 
thereof, nor shall a single or partial exercise of any right, power, or privilege preclude any other 
or further exercise of any other right, power or privilege. 

In no event shall the making of any payment due to the ENGINEER constitute or be 
construed as a waiver by the COUNTY and DRAIN COMMISSIONER of any breach of a 
provision of this Agreement, or any default which may then exist, on the part of the 
ENGINEER, and the making of any such payment while any such breach or default shall exist, 
shall in no way waive, impair or prejudice any right or remedy available to the COUNTY and 
the DRAIN COMMISSIONER in respect to such breach or default. 

20. Purpose of Section Titles. The titles of the sections set forth in this Agreement
are inserted for the convenience of reference only and shall be disregarded when construing or 
interpreting any of the provisions of this Agreement. 

21. Complete Agreement. This Agreement, the Exhibits A and B, the Drain Code
of 1956, and any additional or supplementary documents incorporated herein by specific 
reference contains all the terms and conditions agreed upon by the parties hereto, and no 
other agreements, oral or otherwise, regarding the subject matter of this Agreement or any part 
thereof shall have any validity or bind any of the parties hereto. 

22. Binding Effect of the Agreement. The covenants and conditions of this
Agreement shall be binding upon and for the benefit of the heirs, administrators, executors, 
successors and assigns of the parties hereto. 

23. Invalid/Unenforceable Provisions. If any clause or provision of this
Agreement is rendered invalid or unenforceable because of any State or Federal statute or 
regulation or ruling by any tribunal of competent jurisdiction, that clause or provision shall be 
null and void, and any such invalidity or unenforceability shall not affect the validity or 
enforceability of the remainder of this Agreement. Where the deletion of the invalid or 
unenforceable clause or provision would result in the illegality and/or unenforceability of this 
Agreement, this Agreement shall be considered to have terminated as of the date in which the 
clause or provision was rendered invalid or unenforceable. 

24. Surviving Provisions. All rights, duties and responsibilities of any party that
either expressly or by their nature, extend into the future, including but not limited to those set 
forth in Sections 1 (fourth paragraph), 3, 7, 11, 12, 13, 19, and 22 shall survive and remain in 
effect after termination or expiration of this Agreement. 
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25. Certification of Authority to Sign Agreement. The people signing this
Agreement on behalf of the parties hereto certify by their signatures that they are duly 
authorized to sign on behalf of said parties and that this Agreement has been authorized by 
said parties. 

THE AUTHORIZED REPRESENTATIVES OF THE PARTIES HERETO HAVE FULLY 
EXECUTED THIS AGREEMENT TO PROVIDE AS-NEEDED CONSULTING AND 
ENGINEERING SERVICES FOR LEELANAU COUNTY DRAIN COMMISSIONER IN THE 
SPACES AND ON THE DATES SET FORTH BELOW. 

COUNTY OF LEELANAU ON BEHALF OF 
LEELANAU COUNTY DRAIN COMMISSIONER 

By: _______________________________ Date: _______________ 
William J. Bunek, Chairman 
County Board of Commissioners 

GEI CONSULTANTS OF MICHIGAN, P.C. 

By: ________________________________ Date: _______________ 
(Signature) 

Name: ______________________________ 
(Print or Type) 

Title: _______________________________ 
(Print or Type) 

Brian J. Cenci, P.E. 
Sr. Project Manager, Level 6 

APPROVED AS TO FORM 
FOR COUNTY OF LEELANAU 
COHL, STOKER & TOSKEY, P.C. 

By: ___________________________ 
Robert D. Townsend 12/1/2021 

N:\Client\Leelanau\Agreements\GEI Consultants of Mich\20202022 General\2022 General Services Contract - Leelanau County Drain 
Commissioner.docx 
 Leelanau Co. #20-003 
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EXHIBIT A 
2022 MICHIGAN FEE SCHEDULE - COUNTY DRAIN & WATER RESOURCES 

 Michigan Fee Schedule 2022 

FEE SCHEDULE 
Hourly Billing Rate 

Personnel Category   $ per hour 

Staff Professional – Grade 1 $   95 
Staff Professional – Grade 2 $ 105 
Project Professional – Grade 3 $ 112 
Project Professional – Grade 4 $ 120 
Senior Professional – Grade 5 $ 135 
Senior Professional – Grade 6 $ 175 
Senior Professional – Grade 7 $ 190 --> Brian Cenci, P.E.
Senior Consultant – Grade 8 $ 256 --> $230  Stu Kogge, PWS

 Senior Consultant – Grade 9 $ 287 
Senior Principal – Grade 10 $ 287 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Senior Drafter and Designer / GIS $ 108 
Drafter and Designer / GIS  $   88 
*Senior Field Professional $ 110 
*Field Professional / Engineer   $   95
*Senior Technician $   82 
*Technician II  $   78 
* Technician I  $   68 
Word Processor, Administrative Staff $   75 
Office Aide $   75 

 Rates will increase up to 5% annually, at GEI’s option, for all contracts that extend beyond twelve (12) months after the date 
 of the contract. Rates for Deposition and Testimony are increased 1.5 times. 

  OTHER PROJECT COSTS 
 Subconsultants, Subcontractors and Other Project Expenses - All costs for subconsultants, subcontractors and other 

  project expenses will be billed at cost plus a 15% service charge.  Examples of such expenses ordinarily charged to 
  projects are subcontractors; subconsultants: chemical laboratory charges; rented or leased field and laboratory 
  equipment; outside printing and reproduction; communications and mailing charges; reproduction expenses; shipping 
  costs for samples and equipment; disposal of samples; rental vehicles; fares for travel on public carriers; special fees for 
  insurance certificates, permits, licenses, etc.; fees for restoration of paving or land due to field exploration, etc.; state 
  sales and use taxes and state taxes on GEI fees. The 15% service charge will not apply to GEI-owned equipment and 
  vehicles or in-house reproduction expenses. 

Field and Laboratory Equipment Billing Rates – GEI-owned field and laboratory equipment such as pumps, sampling 
equipment, monitoring instrumentation, field density equipment, portable gas chromatographs, etc. will be billed at a 
daily, weekly, or monthly rate, as needed for the project. Expendable supplies are billed at a unit rate. 

Transportation and Subsistence - Automobile expenses for GEI or employee owned cars will be charged at the rate 
per mile set by the Internal Revenue Service for tax purposes plus tolls and parking charges, or at a day rate negotiated 
for each project. When required for a project, four-wheel drive vehicles owned by GEI or the employees will be billed 
at a daily rate appropriate for those vehicles. Per diem living costs for personnel on assignment away from their home 
office will be negotiated for each project. 

PAYMENT TERMS 
Invoices will be submitted monthly or upon completion of a specified scope of service, as described in the accompanying 
contract (proposal, project, or agreement document that is signed and dated by GEI and CLIENT). 

Payment is due upon receipt of the invoice.  Interest will accrue at the rate of 1% of the invoice amount per month, for 
amounts that remain unpaid more than 30 days after the invoice date.  All payments will be made by either check or 
electronic transfer to the address specified by GEI and will include reference to GEI’s invoice.
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EXECUTIVE DOCUMENT SUMMARY 

Source Selection Method 

 Bid 

 Other: ____________________________ 
Account Number
(Funds to come from):d ______________________ 

VENDOR: _____________________________  

Address/ 
Phone: 
Phone:    _____________________________  

Department: 

Contact Person: ____________________________  

Telephone No.: ____________________________  

Suggested 
Recommendation: 

Department Head Approval: _______________________________  Date: ______________________ 

Submittal Dates 

Document Description 

 Board/Committee Recommendation  Other _________________________________ 

Budgeted Amount: ____________________ Contracted Amount: __________________ 

 Request to Waive Board Policy on Bid Requirements 

Parks & Recreation
Executive Board SessionMelinda Lautner

231-256-9711

✔

12/07/2021

■

542

Playground Boss
Quotation

5900 S Lake Forest Dr., Suite 375
McKinney, TX 75070
800-878-0320

$ 0.00 $ 13,610.00

Select One

The Parks and Recreation Commission met in Special Session on November 17, 2021, in order
to review quotes obtained from companies that manufacture playground equipment, with the
intent of making a recommendation to the County Board.

The Old Settlers Park playground equipment is in fair to poor shape, and it was the consensus
of the Parks Commission to prioritize and replace the equipment this year, if funds were
available.

After review of quotes, the Playground Boss company of McKinney, Texas, provided the best
overall design, and was cost-effective (see attached).

I move to recommend that the Board of Commissioners approve the purchase of a
Monkey Business playground set from Playground Boss of McKinney, Texas, in an
amount not to exceed $13,610.00, as outlined in the attached quote; funds to
come from Parks and Recreation, Fund #101.850.756.

12/02/2021 87



From: Madeline Foor
To: Laurel Evans
Cc: Melinda Lautner
Subject: Playground Boss Proposal
Date: Tuesday, November 16, 2021 4:20:39 PM
Attachments: PGB-20234N.pdf

Old Settlers Park - QUOTE.pdf
MonkeyBusiness_compressed.pdf
WARRANTYSheet (3).pdf
Playground Boss Intro Letter.pdf

Thank you for your interest in Playground Boss! 

Please find the quote you requested attached below along with installation instructions, a cut
sheet, and our warranty!

Let me know if you have questions or would like me to make revisions.

We do have a 10% price increase that will be put into effect coming December 1. However,
this proposal is valid for 30 days.

To move forward simply sign and return the proposal.

This structure is in stock ready for immediate delivery which can be shipped out and delivered
in 4-5 business days. We can also hold on to the structure until you are ready for it with no
additional charge! 

All of the playgrounds shown on our SALE page are discounted 50%, include FREE shipping
and most are in stock in both primary and natural colors and available for immediate delivery.
https://www.playgroundboss.com/sale/

Looking forward to working with you! 

Madeline Foor
Playground Boss
1-800-878-0320 Ext. 104
www.PlaygroundBoss.com
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PGB-20234N 


1+ 800-878-0320 


Playground Boss 


Customer Name: 


Sales Number: 


Unit Number: 


Distributor Name: 


Distributor Phone Number: 







 


 


 
 


Dear Valued Playground Boss Customer, 


 


Thank you for purchasing our Playground Boss commercial play system. We appreciate the 


confidence you have placed in our company. We look forward to working together on this 


playground project as well as those in the future. 


The information that follows is your Playground Boss Owner’s Manual & Assembly 


Instructions Manual. We have designed this information expressly for the product you have 


purchased. We recommend reading through the entire manual before you begin the 


installation and keeping it in a convenient location for future reference. 


The initial pages contain important information regarding the placement, installation, and 


safety practices common to commercial play equipment. Also, you will find a recommended 


maintenance schedule, safety guidelines, warranty information, installation instructions, and 


the site plan. Please read this information carefully and apply these guidelines to your 


specific situation. 


We also recommend you review our warranty. It is one of the best in the industry, and we are 


pleased to offer it to you. In the unlikely event, you need to use it; however, we have enclosed 


a copy of the warranty guidelines. 


If you have any questions concerning your new play equipment, you may contact your 


regional Playground Boss representative directly, or feel free to contact our Playground Boss 


customer service department by phone at 1+ 800-878-0320 or email at 


Service@PlaygroundBoss.com. We invite you to learn more about our company and our 


playground product line, Playground Boss, on our website at www.PlaygroundBoss.com. 


Thank you again for the opportunity to serve you on this project. We are grateful for your 


business and look forward to working with you on your future playground equipment projects! 


 


Sincerely,  


Playground Boss
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Commercial Playground Safety Guidelines 
When installing your playground, it is essential always to consider the specific conditions of your 


location. Becoming familiar with the safety guidelines set forth by the Consumer Product Safety 


Commission (CPSC) will help you in maximizing your play value while enhancing your child’s 


safety. We strongly recommend becoming knowledgeable of the playground safety guidelines 


published by the CPSC in pub #325, Handbook for Public Playground Safety before beginning 


the installation, as our play equipment is engineered and designed based on the most current 


CPSC standards. 


For information regarding public playground safety and your responsibilities as the owner, 


manager, or installer of this equipment, we recommend you contact the 


U.S. Consumer Product Safety Commission (CPSC) for the latest copy of the Public Playground 


Safety Handbook. You may obtain a copy of this guidebook by contacting the CPSC at 


800-638-2772 or www.cpsc.gov. 


 


Safety Surfacing 
The playground area, both around and underneath the play structure, must be covered with an 


accessible, impact attenuating surfacing material to help reduce the risk of severe or 


life-threatening injuries from a fall from the equipment. The surfacing material may be either a 


unitary or a loose-fill product; however, the proper material, as well as the appropriate 


depth/thickness, must be maintained to be effective. The surfacing depth is determined by both 


the type of material and the critical fall height of the play equipment. A general guide outlining the 


type of surfacing, critical fall height, and recommended depth of surfacing can be found in the 


U.S. Consumer Product Safety Commission (CPSC) in pub #325. Playground safety surfacing 


must be compliant with ASTM F-1292, Standard Specification for Impact Attenuation of Surfacing 


Materials Within the Use Zone of Playground Equipment and ASTM F-1951, Standard 


Specification for Determination of Accessibility of Surface Systems Under and Around 


Playground Equipment. The playground safety surfacing manufacture will be able to provide the 


necessary documentation that denotes compliance.  
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The playground safety surfacing manufacture will also be able to recommend the appropriate 


depth of playground safety surfacing based on the critical fall height for the playground 


equipment. The critical fall height for the playground equipment is noted on the plan view as 


HDPS. Highest Designated Play Surface.  


Surfaces such as asphalt, concrete, gravel, or sod are not acceptable for use under playground 


equipment, or anywhere within the stated minimum area required. In order to meet the safety 


standards, worn surfacing must be repaired in order to meet safety standards. 


Concrete footing should never be exposed, and surface depth should comply with installation 


instructions. 


 


Use Zones 
The use zone for equipment should extend a minimum of 6’ in all directions from the perimeter of 


the equipment. The use zones of two stationary pieces of playground equipment that are 


positioned adjacent to each other may overlap if the adjacent designated play surfaces of each 


structure are no more than 30” above the protective surface, and the equipment is at least 6’ 


apart. 


If adjacent designated play surfaces on either structure exceed a height of 30”, the minimum 


distance between the structures should be 9’. Use zones of the play equipment, as well as the 


fall height of the equipment, will be shown in the plan view drawing and must be adhered to for 


safety purposes. 


 


Fall Heights 
Unless specified otherwise, the fall height of a piece of equipment is the distance between the 


highest designated playing surface and the protective surfacing beneath it. 
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Site Preparation 
Review the entire Playground Boss Owner’s Manual & Assembly Instruction Manual before 


beginning the installation. Playground Boss takes great pride and effort to ensure  your 


equipment meets or exceeds all current Consumer Product Safety Commission (CPSC), 


American Society for Testing and Materials (ASTM) guidelines, and International Play Equipment 


Manufacturers Association (IPEMA) standards in effect at the time of your purchase. 


 


Before You Start 
Contact local and regional authorities regarding any building codes or permit requirements 


before beginning installation. Also, it is common practice to contact your insurance carrier to 


ensure your playground area has adequate insurance coverage. 


 


Storage Considerations 
When you receive your play equipment, we recommend that the installation takes place as soon 


as possible. Equipment is packaged to keep it safe and damage-free during shipment. However, 


the packaging material is not suited for periods of extended time in an uncontrolled environment. 


Both moisture and heat generated inside the plastic packaging may cause damage to the 


powder-coated finish if left for extended periods. 


We recommend storing equipment in a controlled environment, such as a storage container or 


indoors. If this is not possible, the packaging material should be removed from the equipment. 


In addition, large roto-molded parts (panels, arch bridge panels, slide hoods, etc.) need to be 


stored flat to prevent warping. 
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Look Below Ground 


Always arrange for your state’s 811 underground utility services to locate any buried utilities, 


which could include the following: 


 Water 


 Sewer 


 telecommunications 


 cable 


 electric 


 sprinklers 


 drainage pipes 


This is a free service and knowing where underground utilities are located will determine if your 


site location is suitable and can influence how your playground will be configured. 


 


Look Above Ground 


Overhead obstructions within the use zones of playground equipment that are not part of the 


play structure (i.e. tree limbs) should be at least 7’ above each designated play surface and the 


pivot point of swings. 


All overhead utility or power line clearances above the use zone areas shall comply with all 


local, state, and national codes, such as the National Electrical Safety Code. 
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At Ground Level 
The playground location should be graded flat to create the safest area possible. Soil conditions 


and the ground slope will impact water drainage. You may desire to inquire with local contractors 


for recommendations on grade and drainage concerns. Special installation considerations must 


be implemented for sites that are not level. 


Identify any additional structures in the area (trees, poles, walkways, fences, signs, etc.) to 


ensure the placement of the playground in relation to these fixed structures meets all required 


clearances. All asphalt, concrete, and other such debris must be removed from the site prior to 


installation. 


 


Look Outside the Area 
Identify hazards in the area that may require fencing or re-directed traffic patterns. It is 


recommended to maintain safe distances from hazards, such as swimming pools, 


ponds, roads, drop-offs, etc. It is highly recommended that children be a safe distance from such 


hazards, mitigating the risk of injury while still allowing for observation by parents or teachers. If 


fences are used, they should conform to local building codes and/or ASTM F-2049. 


 


Conduct Your Inventory 
Each instruction guide contains a packing list of all parts and hardware necessary for a 


successful installation. An inventory of all parts, including hardware, should be conducted PRIOR 


to the installation. This will ensure that the components are accounted for as you get ready to 


start. If you have any missing or damaged parts, please contact your sales representative 


IMMEDIATELY! Playground Boss is not responsible for parts discovered missing over ten days 


after receipt of the shipment. 
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Preparing Your Site Layout 
The site plan and the footing diagram provide accurate measurements and markings for the 


playground footprint. Use the dimensions shown between footings on the footing diagram to 


layout the actual footprint of the play structure. Locate any freestanding play equipment in the 


same manner, providing the necessary clearance between the equipment as well as any fences, 


trees, etc. 


If the site cannot be graded level, adjust the depth of footings to maintain a level footing base. If 


soil conditions are loose or unstable, a larger diameter footing may be required. After marking 


your footing locations, playground perimeter, and use zone perimeter, locate and set center deck 


posts. Form center posts in concrete. Allow concrete to cure for at least 24 hours before adding 


the additional posts and decks as outlined in the site plan. Once all decks are installed, 


components such as slides, climbers, etc., can be connected per their respective assembly 


instructions. Note that connecting components between decks, such as crawl tunnels and bone 


bridges, should be installed concurrently with the decks to ensure an accurate fit. 


Unless directed by an experienced installer, assemble the entire structure before pouring the rest 


of the concrete. Concrete with a minimum psi of 2,500 must be used and should be mixed in 


accordance with the manufacturer’s specifications. It is recommended to allow 48 hours for the 


final concrete to cure before the playground is opened for use. 


 


IMPORTANT: Never leave the installation site unattended without making sure that all fastening 


hardware on all equipment is tight. Failure to do so may result in injury or equipment damage. 


The installation areas should have clearly marked warning signs indicating that the playground 


area is a designated construction zone. Usage of the equipment at any stage of the installation 


process prior to completion will attract unauthorized activity regardless of its actual state of 


readiness. After work hours, it is recommended to surround the play area with portable safety 


fencing or caution tape 


and signage to deter any trespassing onto the construction area. 
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Even during installation, children can gravitate to unattended equipment, thereby increasing 


safety risks. Do not attach swing chains, exercise rings, or similar moving components until the 


entire construction is complete and safety surfacing is in place. 


In addition, never leave the job site unattended without making sure that all open holes are 


covered with a material such as plywood. Rope off all unfinished equipment to keep the children 


away until the build is complete. 


It is recommended that you have a Certified Playground Safety Inspector (CPSI) on-site during 


installation. Upon completion of the installation (including safety surfacing and all site amenities), 


the playground should be audited by a Certified Playground Safety Inspector (CPSI), providing 


documentation indicating the playground is installed correctly and meets the guidelines set forth 


by the Consumer Product Safety Commission. 


 


Warning Labels 
Playground Boss provides warning labels that must be installed on vertical posts to comply with 


ASTM 1487, which reads, “Warning: Installation over a hard surface such as concrete, 


asphalt or packed earth may result in serious injury or death from falls.” 


 


Manufacturing Labels 
Playground Boss provides manufacturer labels in the installation kit. These labels must be 


installed to comply with CPSIA Section 103A. A manufacturer label is required on each 


independent play unit. 
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Tools Required 
With the tamper-resistant hardware, the manufacturer provides a TORX-head tool. Tools 


normally required include the following: 


 Wheelbarrow (for mixing concrete) 


 Power Drill, 3/8” (with extension cord if necessary) 


 Levels 
o String Level 
o Magnetic Torpedo Level 
o 4ft Level 


 Standard Tool Kit 


 Wrench Set 


 Allen Wrench Set 


 Tin Snips 


 Box Cutter / Razor Tool 


 Mallet 


 Shovels 


 Rakes 


 Posthole Digger / Auger 


 Tape Measure 
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Playground Boss Warranty 
Playground Boss warrants to its original customer for as long as the original customer owns the 


product and uses the product with regular use and installation in accordance with published 


specifications to be free from defects in materials and workmanship. 


This warranty does not cover damage from misuse, vandalism, modified parts, or damage such 


as dents, scratches, fading/weathering, acts of God, and normal wear and tear. 


Warranty claims must be filed within the applicable warranty period. Warranty replacement does 


not include the cost of labor for part replacement. Replacement parts carry the applicable 


warranty from the date of shipment of the replacement part. 


 


One Hundred (100) Year Limited Warranty 


• On aluminum and steel upright posts against structural failure due to deterioration, 
corrosion, or workmanship 


• On hardware against structural failure due to deterioration, corrosion, or workmanship 
• On post caps and clamps against structural failure due to deterioration, corrosion, or 


workmanship 


Fifteen (15) Year Limited Warranty 


• On rails, rungs, rigid climbers, loops, and decks against structural failure due to 
deterioration, corrosion, or workmanship 


• On all HDPE and rotationally molded plastic components against structural failure due to 
materials, or workmanship 


Five (5) Year Limited Warranty 


• On cables and nets against premature wear due to natural deterioration or manufacturing 
defects 


• On moving parts against structural failure due to materials or workmanship 
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Three (3) Year Limited Warranty 


• On all blow molded plastics against structural failure due to materials, or workmanship 


One (1) Year Limited Warranty 


• On all materials and products not covered above against failure due to materials or 
workmanship 


 


Warranty Procedure 


To make a warranty claim, submit your request in writing, including photographs of defective 


equipment, and the original purchase invoice or invoice number to your Playground Boss 


representative. 


We will review the information and communicate options with you. If the product is under 


warranty, we will replace the defective part, including freight costs. Playground Boss is not 


responsible for labor costs to replace the part. Playground Boss reserves the right to inspect all 


products identified as defective, and photos of defective equipment will be required to 


accompany warranty claims. 
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Supervision Guidelines  


Even playgrounds that are designed, installed, and maintained in accordance with safety 


guidelines and standards can still present hazards to children in the absence of adequate 


supervision. The goal of playground safety is to remove hazards 


and minimize injury while playing, but these risks cannot be eliminated entirely. Because all 


playgrounds present some challenges, and children can be expected to use equipment in 


unintended ways, injuries can occur. It is the responsibility of a playground supervisor to 


understand the basics of playground safety. Supervisors should be aware that the playground 


equipment is designed based on the most current CPSC guidelines. For more information on 


playground guidelines, go to the Consumer Product Safety Commission’s website at 


www.cpsc.gov. 


The following are some general guidelines to follow: 


• Direct children to age-appropriate activities. Keep in mind that not all playground 


equipment is appropriate for all children who may use the playground. The range of users 


encompassed by this CPSC specification is the 5th percentile 2-year-old through the 95th 


percentile 12-year-old. It is essential to recognize that preschool-age children require 


more attentive supervision on playground equipment than older children 


• Children should not wear loose clothing, hoods, drawstrings, or jewelry while on the 


playground equipment. These items increase the risk of injuries related to strangulation 


due to entanglements 


• Make sure children are wearing proper footwear 


• Check for and remove unsafe modifications that are not part of the design, especially 


ropes tied to equipment, before letting children play 


• Look out for dangerous horseplay, such as children throwing protective surface materials, 


jumping from heights, etc. 
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• Watch for and stop children from wandering away from the play area 


• Check for properly maintained protective surfacing 


• Prohibit use of playground while wet 


o Wet equipment will not provide the necessary traction and gripping capability 


o Slips or falls may occur 


• Observe play patterns to note possible hazardous play and overcrowding on playground 


equipment 


 


Loose-Fill Surfacing 
Surfacing should be checked regularly to ensure it has not displaced significantly, particularly in 


areas of the playground most subject to displacement (heavy traffic areas such as stair entry and 


slide exits). Displaced loose-fill surfacing should be raked back into proper place so that a 


constant depth is maintained throughout the playground area. 


Routine maintenance for surfacing: 


• Activities in areas under swings and slide exits tend to displace surfacing quickly. Rake 


loose-fill surfacing back in place to ensure proper depth/ thickness 


• Wet mulch compacts faster than dry, fluffy mulch. If pooling water is noticed regularly on 


mulch surfacing, consider addressing drainage issues 


• Most loose-fill surfacing that freezes solid no longer functions as protective surfacing. 


Even if the first few inches are loose, the base layer may be frozen, and the impact 


attenuation of the surfacing may be significantly reduced 


Contact your playground installer for more information about loose-fill safety surfacing or the 
manufacturer of the surfacing for recommended maintenance and inspection requirements. 


The attached list is a helpful guide in maintaining your playground. It is intended to address 
general maintenance concerns to be performed on a periodic basis. It does not provide a 
complete safety inspection of the playground equipment. It is recommended to have your 
playground inspected by a Certified Playground Safety Inspector annually.
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Maintenance Guidelines 
A consistent and thorough maintenance plan for each playground and independent play unit is 


the most effective way to keep your playground safe. Train the right people to oversee 


maintenance schedules and conduct inspections. We recommend the playground safety course 


offered by the National Recreation and Parks Association. With the successful completion of the 


course, a participant will earn the Certified Playground Safety Inspector (CPSI) certification, 


which is good for three years. 


 


Maintenance  
Maintenance reviews should be carried out in a systematic manner by trained personnel familiar 


with the playground area, such as maintenance workers, playground supervisors, etc. Any 


damaged or worn parts or any other hazards identified during a review must be repaired or 


replaced before allowing children to use the playground equipment. 


The frequency of maintenance will be determined by several factors, such as the frequency of 


use, number of children using each unit, age of children, age of 


equipment, the surrounding area, and frequency and severity of inclement weather. Maintaining 


your playground equipment as well as its surrounding area, is essential to minimizing the risk of 


injury to users, as well as maximizing your playground’s useful lifespan. 
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We recommend the following maintenance procedures be followed: 


• On a daily basis: A responsible individual should conduct a brief visual check for 


structural defects, signs of vandalism, and litter of foreign matter that needs to be 


removed. 


• On a weekly basis: A responsible individual should complete the checklist on the 


following pages. Any required repairs should be detailed on the separate maintenance 


report. Once the repairs are completed, file the signed checklist and the record for 


future reference. A dated file and form should be kept for each play structure at each 


location. 


 


Inspection  
Inspections should be carried out by a certified playground safety inspector (CPSI). Check with 


your local area to find if there are current regulations regarding playground inspections. 


 


Audit 
Audits are conducted at milestones in the life of your playground. An audit includes a full 


inspection as well as a maintenance plan. Audits are recommended at the completion of the 


installation, a renovation, or significant addition. Part of the audit will include a maintenance plan 


and an inspection schedule. 
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Records 
All maintenance and signed inspection reports must be kept on file. The maintenance records 


support your audit and action plan. The audit will continue to play a major role in the inspection 


and maintenance program by measuring progress, recording actions taken, and 


recommendations made. 


Other important information to keep on file includes information about the manufacturer, sales 


representative contact information, sales brochures, date of purchase, sales/purchase order 


receipt, shipping information, renderings and drawings, bill of materials/packing list, installation 


instructions, date of installation, installer contact information, and warranty information. A record 


of any accident or injury reports should be retained on file as well. 


15 







 


 


 


Maintenance Checklist 
Play Structure in General 


 Post and component footings are not exposed, cracked, or loose 


 Clamps show no sign of slippage, cracking, or failure 


 Clamp drive rivets and hardware are secure 


 Welds are intact and free of cracks 


 Slide and Deck Enclosures 


 Overhead Activities 


 Climbers 


 No rust or corrosion 


 No splintered, cracked, gouged or otherwise deteriorated plastics; check for integrity of 


the plastic, keep plastic clean of any extraneous substances, verify that any 


deformation does not create entrapment as specified on ASTM F-1487 Sec. 6 


 No scratched, chipped, or peeling paint 


 Metal parts show no visible cracks, bending, warping, or breakage 


 No missing bolts, nuts, etc. 


 All bolts & nuts and fasteners are tight 


 All joints are secure (pay special attention to sectional slides, flush mounted 
decks, and pipe connections) 


 All swivels, bearings, grease fittings, and moving parts are well lubricated and not 


excessively worn (pay special attention to tot & strap swing seats) 


 No broken or missing parts 


 No sharp edges or unsafe protrusions (check metal corners, bolts, etc.) 


 No exposed mechanisms, junctions of moving parts, or components are posing 


possible pinch or crush points 


16 







 


 


Play Events 


 Plastic is not cut or cracked 


 All slide supports/anchors are intact and secure 


 All ‘S’ hooks are closed and not excessively worn 


 


Swings 


 All ‘S’ hooks or clevises are closed and not excessively worn 


 No exposed metal on swing seats 


 Swing chain is in good condition and not excessively worn, especially at connection points 


 Connectors and chain have free movement 


 


Surrounding Area 


 Resilient surfacing material is not scattered or excessively worn (pay special attention to 


area at the end of slides and under swings) 


 Resilient surfacing material is adequately deep and retains its fall absorbing abilities as 


specified at time of installation 


 Border around playground is in good condition and has not come loose 


 No roots, rocks, or other objects are causing a tripping or injury hazard 


 Area is clean of litter (no broken glass or bottles, etc.) 
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Footings 
Any components that require a footing (vertical post, slide foot, climbers, etc.) are set at a length to 


accommodate 12” of surfacing material. If a different depth of surfacing will be used, modifications 


need to be made. EXAMPLE: If only 8” of surfacing material will be used, posts or legs will 


either need to be cut down 4” or footings will need to be dug 4” deeper. 


When concrete is poured in footing, 4” needs to be left at the top to allow for backfill of sub-grade. Any 


components that require a footing (vertical post, slide foot, climbers, etc.) are set at a length to 


accommodate a specific deck height. If deck height is modified from standard, modifications need to 


be made to the part. EXAMPLE: If a component is made for a 72” deck height, but is being used 


on a 68” deck height, posts or legs will need to be cut down 4” -- plus any additional 


adjustments for surfacing as described above. 


Most climbers are now being manufactured for specific deck heights. This will save installation time by 


eliminating the need to cut every climber down that is being installed at a deck height less than 72”. 


EXAMPLE: A coil climber is now 


manufactured for a 24”, 36”, 48”, 60” and 72” deck height instead of only for a 72” deck height. 


With the exception of the first central post, all equipment should be put together first and leveled 


before concrete is poured in footings. 


Concrete must have a minimum rating of 2,500 psi and must be mixed per manufacturer’s 


recommendations. Allow the concrete to cure for at least 48 hours before equipment usage! NOTE: 


One 80lb bag of concrete yields approximately 0.60 cubic feet. 
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Mount Options 
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M8 Lock Nut


M8x30 


Tube Clamp(3.5” Post) 


20 Pairs 


M8 Lock Nut


M8 x 30
 


Panel Clamp 


4 Pairs 







 


 


 
 
  
  


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Square Deck (PVC) 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M10x35 4 per Deck 


2 FLAT WASHER M10 8 per Deck 


3 LOCK NUT M10 4 per Deck 


PGB-20234N INSTALLATION（Page 1) 


 www.playgroundboss.com 


Installation steps： 


1: Confirm the location of each square 
deck, as shown on the overhead drawing. 
 
2: Align the square deck holes with each 
of the post clamps. 
 
3: Insert corresponding hardware and 
tighten. 
 


4: Level post and install concrete anchors 
for surface mount or Redi Mix for in 
ground mount. 
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12” Rise Inter Steps 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M10x25 
6 per steps 


2 FLAT WASHER M10 12 per steps 
3 LOCK NUT M10 6 per steps 


PGB-20234N INSTALLATION（Page 2) 
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Installation Steps： 


1: Confirm the location of rise inter 
steps, as shown on the overhead 
drawing. 
 
2: Align the holes in the rise inter steps 
with corresponding holes on the deck. 
 
3: Insert corresponding hardware and 
tighten. 
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Rise Inter Steps Handrails 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 
M8x30 4 per steps  


2 TAMPER RESISTANT 


TORX-BOLT 
M10x30 2 per steps 


3 TAMPER RESISTANT 


TORX-BOLT 
M10x50 2 per steps 


4 FLAT WASHER M10 4 per steps 
5 LOCK NUT M10 2 per steps 
6 LOCK WASHER M10 2 per steps 
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Installation Steps： 


1: Confirm the location of rise inter steps 
handrail, as shown on the overhead 
drawing. 
 
2: Separate the two halves of the rail 
clamps and place receiver side of the 
clamp on the handrail stub. (see figure 
A) 
 
3: Insert bolt # 1 and tighten to a snug 
fit. DO NOT OVER TIGHTEN. 
 
4: Align the rise inter steps handrail with 
the deck holes on the UPPER deck first 
and insert bolt # 2. (See Figure B) 
 
5: Align the hole in the rise inter steps 
handrail with the deck holes on the 
LOWER deck and post clamps and insert 
bolt # 3 in lower deck. (See Figure C) 
 


6: Reattach rail clamp backs. MAKE 
SURE ORINTATION OF CLAMP BACK IS 
CORRECT. 
 
7: Level stairs and handrails and tighten 
all hardware. 
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36” Transfer Station Stair 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M10x25 3 per stairs 


2 FLAT WASHER M10 6 per stairs 


3 LOCK NUT M10 3 per stairs 


PGB-20234N INSTALLATION（Page 4) 
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Installation steps： 


1: Confirm the location of transfer station 
stair, as shown on the overhead 
drawing. 
 
2: Align the holes in the transfer station 
stair with corresponding holes on the 
deck.  
 
3: Insert corresponding hardware and 
tighten. 
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36” Transfer Station Stair Handrails 


Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M8x30 2 per station 


2 TAMPER RESISTANT 


TORX-BOLT 


M10 x25 6 per station 


3 FLAT WASHER M10 12 per station 


4 LOCK NUT M10 6 per station 
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Installation Steps： 


1: Confirm the location of transfer 
station stair handrails, as shown on the 
overhead drawing and the footer 
diagram. 
 
2: Separate the two halves of the rail 
clamps and place receiver side of the 
clamp on the handrail stub. (see figure 
A) 
 
3: Insert bolt # 1 and tighten to a snug 
fit. DO NOT OVER TIGHTEN. 
 
4: Align the transfer station handrail 
holes with the corresponding holes on 
the deck and stairs. (see figures B & C) 
 
5: Insert corresponding hardware. 
 
6: Reattach rail clamp backs. MAKE 
SURE ORINTATION OF CLAMP BACK IS 
CORRECT. 
 
7: Level stairs and handrails and 
tighten all hardware. 
 
8: Install concrete anchors for surface 
mount or Redi Mix for in ground mount.  
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 36” Transfer Station Deck 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M10x25 3 per deck 


2 FLAT WASHER M10 6 per deck 


3 LOCK NUT M10 3 per deck 


 www.playgroundboss.com 


Installation Steps： 


1: Confirm the location of transfer 
station deck, as shown on the overhead 
drawing and the footer diagram. 
 
NOTE: Transfer Station Deck is reversible. 
Make sure to orient correctly as per 
drawing. 
   
2: Align the transfer station deck with 
corresponding holes on the stair.  
 
3: Insert corresponding hardware and 
tighten. 
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36” Transfer Station Deck Handrail and Footer 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M10x25 2 per footer 


2 FLAT WASHER M10 6 per station 


3 LOCK NUT M10 4 per station 


4 TAMPER RESISTANT 


TORX-BOLT 


M10x65 2 per handrail 
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Installation Steps： 


1: Confirm the location of transfer 
station deck handrail, as shown on the 
overhead drawing and the footer 
diagram. 
 
2: Align the transfer station deck 
handrail and footer with corresponding 
holes on the deck. 
 
3: Insert corresponding hardware and 
tighten. 
 
4: Level and install concrete anchors for 
surface mount or Redi Mix for in ground 
mount  
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36” Transfer Station Step 


Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M10x25 3 per step 


2 FLAT WASHER M10 6 per step 


3 LOCK NUT M10 3 per step 
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Installation Steps： 


1: Confirm the location of transfer 
station step, as shown on the overhead 
drawing. 
 
2: Align the transfer station step with 
corresponding holes on the deck. 
 
3: Insert corresponding hardware and 
tighten. 
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36” Transfer Station Step Support Post 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M10x25 4 per step 


2 FLAT WASHER M10 8 per step 


3 LOCK NUT M10 4 per step 
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Installation Steps： 


1: Confirm the location of transfer 
station step support posts, as shown 
on the overhead drawing and the 
footer diagram. 
 
2: Align the transfer station step 
support posts with corresponding 
holes on the step. 
 
3: Insert corresponding hardware 
and tighten. 
 
4: Level and install concrete anchors 
for surface mount or Redi Mix for in 
ground mount. 
 


1


2


3


2







 


 


 


 


  


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Arch Handrail 
Number  Name  Model  Quantity  


1  TAPPING SCREWS M4*25 2 
2 TAMPER RESISTANT 


TORX-BOLT 


M10x25 
2 


3 FLAT WASHER M10 4 
4 LOCK NUT M10 2 
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Installation Steps： 


1: Confirm the location of arch handrail, 
as shown on the overhead drawing. 
 
2: Align the arch handrail with the post 
clamps and deck holes. 
 
3: Insert corresponding hardware and 
tighten. 
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Fireman’s Pole 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M10x25 1 


2 FLAT WASHER M10 1 


3 WASHER M10 1 
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Installation Steps： 


1: Confirm the location of fireman’s pole, as 
shown on the overhead drawing and the 
footer diagram. 
 
2: Align the holes in the fireman’s pole with 
corresponding holes on the handrail. 
 
3: Insert corresponding hardware and tighten. 
 
4: Level and install concrete anchors for 
surface mount or Redi Mix for in ground 
mount. 
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Arch Handrail 
Number Name Model  Quantity  


1  TAPPING SCREWS M4*25 2 


 www.playgroundboss.com 


Installation Steps： 


1: Confirm the location of arch handrail, 
as shown on the overhead drawing. 
 
2: Align the arch handrail with the post 
clamps. 
 
3: Insert corresponding hardware and 
tighten. 
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 Figure Climber 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 
M10*25 3 


2 LOCK WASHER M10 3 
3 FLAT WASHER M10 3 


 www.playgroundboss.com 


Installation Steps： 


1: Confirm the location of figure climber, 
as shown on the overhead drawing. 
 
2: Align the figure climber with 
corresponding holes on the deck.  
 
3: Insert corresponding hardware and 
tighten. 
 


1


3
2
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Figure Climber Support Post 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 
M10*25 2 


2 LOCK WASHER M10 2 
3 FLAT WASHER M10 2 


1


23


 www.playgroundboss.com 


Installation Steps： 


1: Confirm the location of figure climber 
support post, as shown on the overhead 
drawing. 
 
2: Align the figure climber support post 
with corresponding holes on the 
climber.  
 
3: Insert corresponding hardware and 
tighten. 
 
4: Install concrete anchors for surface 
mount or Redi Mix for in ground mount. 
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90 Degree D-shape Challenge Ladder 
Number  Name  Model  Quantity  


1 
TAMPER RESISTANT 


TORX-BOLT 
M8*30 4 
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Installation Steps： 


1: Confirm the location of 90degree 
D-shape challenge ladder, as shown on 
the overhead drawing. 
 
2: Align the 90degree D-shape challenge 
ladder with the post clamps. 


 
3: Insert corresponding hardware and 
tighten. 
 


1
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90 Degree D-shape Challenge Ladder 


Middle Supporter 
Number  Name  Model  Quantity  


1 
TAMPER RESISTANT 


TORX-BOLT 
M10x50 2 


2 LOCK NUT M10 2 
    


 www.playgroundboss.com 


Installation Steps： 


1: Confirm the location of 90degree 


D-shape challenge ladder middle 


supporter, as shown on the overhead 


drawing. 


 


2: Align the challenge ladder middle 


supporter with corresponding holes on 


the challenge ladder. 


 


3: Insert the corresponding hardware and 


tighten. 


 


1


2
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Stepping Bar 
Number  Name  Model  Quantity  


1 
TAMPER RESISTANT 


TORX-BOLT 
M8x30 4 


    


 www.playgroundboss.com 


Installation Steps： 


1: Confirm the location of stepping bar,  


as shown on the overhead drawing. 
 
2: Align the stepping bar with the post 
clamps. 
 
3: Insert corresponding hardware and 
tighten. 


 


1
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Slide Hood 
Number  Product  name  Model  Quantity  


1 
TAMPER RESISTANT 


TORX-BOLT 
M8*65 2 Per Hood 


2 FLAT WASHER M12 2 Per Hood 
3 BARREL NUT M8 2 Per Hood 


4 
TAMPER RESISTANT 


TORX-BOLT 
M10*25 2 Per Hood 


5 FLAT WASHER M10 2 Per Hood 


 www.playgroundboss.com 


A


B


3


1


2


4


5


B


A


Installation Steps： 


1: Confirm the location of slide hood,  


as shown on the overhead drawing. 
 
2: Align the hole in the slide hood with 
the post clamps.  
 
3: Insert corresponding hardware and 
tighten. 
 
Note: Verify if you will need a single 
panel clamp or a 90 Degree clamp 
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Straight Slide to Deck 


Number  Name  Model  Quantity  
1 TAMPER RESISTANT 


TORX-BOLT 


M10x45 2 Per Slide 


2 FLAT WASHER M10 4 Per Slide 


3 LOCK NUT M10 2 Per Slide 


PGB-20234N INSTALLATION（Page 19) 
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Installation Steps： 


1: Confirm the location of straight slide, as 
shown on the overhead drawing. 
 
2: Align the holes in the straight slide with 
corresponding holes on the deck. 
 
3: Insert corresponding hardware and 
tighten. 
 


1
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 Straight Slide to Hood 
Number  Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M8x45 2 Per Slide 


2 FLAT WASHER M8 2 Per Slide 


3 BARREL NUT M12 2 Per Slide 


4 FLAT WASHER M12 2 Per Slide 


PGB-20234N INSTALLATION（Page 20) 
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Installation Steps： 


1: Confirm the location of straight slide, 
as shown on the overhead drawing. 
 
2: Align the holes in the straight slide 
with corresponding holes in the hood. 
 
3: Insert corresponding hardware and 
tighten. 
 


1
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Straight Slide Footer 
Number Name  Model  Quantity  


1 TAMPER RESISTANT 


TORX-BOLT 


M8x20 2 Per Slide 


2 LOCK WASHER M8 2 Per Slide 


3 FLAT WASHER M8 2 Per Slide 


PGB-20234N INSTALLATION（Page 21) 
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Installation Steps： 


1: Confirm the location of straight slide 


footer, as shown on the overhead 


drawing and the footer diagram. 


 


2: Align the holes in the footer with 


corresponding holes on the slide. 


 


3: Insert the corresponding hardware 


and tighten. 


 
4: Level and install concrete anchors for 
surface mount or Redi Mix for in ground 
mount. 
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Bongo 
Number  Product Name  Model  Quantity  


    
    


    


 www.playgroundboss.com 


Installation Steps： 


1: Confirm the location of bongo, as 


shown on the overhead drawing. 
 
2: Align the bongo with post clamp. 
 
3: Insert corresponding hardware and 
tighten. 
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Ship's Wheel 
Number  Name  Model  Quantity  


    


    


    


 www.playgroundboss.com 


Installation Steps： 


1: Confirm the location of ship’s wheel, 
as shown on the overhead drawing. 


 
2: Align the ship’s wheel with the post 
clamps.  
 
3: Insert corresponding hardware and 
tighten. 
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Post Cap 
Number  Name  Model  Quantity  


    


 www.playgroundboss.com 


PGB-20234N INSTALLATION（Page 24) 


Installation Steps： 
1: Apply some Loctite on the bolt of the post cap. 
 
2: Bolt the post cap into bracket welded in the post and 
tighten.. 


 












Prepared  for Email


Old Settlers Park levans@leelanau.gov


Melinda Lautner


8527 E Government Center Dr Phone


Prepared By Suttons Bay, MI 49682 231-649-1131


Madeline Foor


1-800-878-0320 Ext. 104 Date Created Quote #


madeline@playgroundboss.com 11-16-2021 1116MF-2


COMMENTS AND SPECIAL INSTRUCTIONS: Price Quoted for Materials, and Delivery Only. Price Excludes: Sitework, Underground Line Location, Permits, Lift 
Gates, & Impact Fees. Customer is Responsible for Any Taxes That May Apply. If Order is Cancelled a 25% Restocking Fee May Be Assessed.


Description SKU Qty Unit price Total price


Monkey Business play structure designed for ages 5-12 | Color: 
Natural PGB-20234 1 $27,220.00 $27,220.00


Free Safety Sign PGBSS 1 $0.00 $0.00


Shipping FREIGHT 1 $0.00 $0.00


Safety Use Zone (30' X 31')


IN STOCK READY FOR IMMEDIATE DELIVERY


Delivery only


* Quote is valid for 30 days SUBTOTAL $27,220.00


DISCOUNT -$13,610.00


I APPROVE THIS PROJECT TAX $0.00


Approval of this proposal may be executed by signing below and emailing back to the contact 
information listed above. Unless prior arrangements are approved, payment is due upon ordering. $13,610.00


Authorized Purchaser:


Date:








Use Zone:  30ft x 31ft
Child Capacity: 25
Play Activities: 7


PlaygroundBoss.com


Ages 5-12


Monkey Business
SKU: PGB-20234








PlaygroundBoss.com


100
15
5
3
1


One Hundred (100) Year Limited Warranty
On aluminum and steel upright posts, hardware, post caps, 
and clamps against structural failure due to deterioration, 
corrosion, or workmanship.


Fifteen (15) Year Limited Warranty
On rails, rungs, rigid climbers, loops, HDPE and rotationally 
mmolded plastic components, and decks  against structural 
failure due to deterioration, corrosion, or workmanship.


Five (5) Year Limited Warranty
On cables and nets against premature wear due to natural 
deterioration or manufacturingdefects. On moving parts 
against structural failure due to materials or workmanship.


Three (3) Year Limited Warranty
On all blOn all blow molded plastics against structural failure due 
to materials, or workmanship.


One (1) Year Limited Warranty
On all materials and products not covered above against 
failure due to materials or workmanship.


Playground Boss warrants to its original customer for as long as the original customer owns 
the product and uses the product with regular use and installation in accordance with 


publishedspecifications to be free from defects in materials and workmanship. This warranty 
does not cover damage from misuse, vandalism, modified parts, or damage such as dents, 


scratches, fading/weathering, acts of God, and normal wear and tear.


Warranty claims must be filed within the applicable warranty period. Warranty replacement 
does does not include the cost of labor for part replacement. Replacement parts carry the 


applicable warranty from the date of shipment of the replacement part.


Warranty








1-800-878-0320 
PlaygroundBoss.com 


Since 2004, the team at Playground Boss has been a leader in providing safe, affordable, and fun 
playground equipment for children of all ages.  We began with a dream of becoming the leader in 
providing premium playground equipment and support services. Today, we are the top industry source for 
your complete playground. 


With over 25 years in the park and playground equipment industry, I have had the opportunity to build 
several companies from the ground up.  Prior to starting Playground Boss I was the President and CEO 
for the largest online distributor of commercial park and playground equipment.  That company was 
acquired by the largest commercial playground equipment manufacturer in 2018.  Playground Boss 
follows a similar business model as my previous companies while having a competitive advantage in 
several areas.  Offering the best price and warranty in the industry we also pride ourselves in having the 
best customer service during and after the sale. 


When it comes to experience we’ve been there and done that several times over.  Our traditional 
customers include;  municipalities, school districts, daycare facilities, home owners associations, 
multifamily and many others.  From smaller single unit playground projects to multimillion dollar projects 
we have done them all.  Quality, variety, and cost are key components in planning any playground space, 
and we deliver on every score. 


Our partnerships with top playground equipment manufacturers allow us to offer a wide variety of 
products to suit every need, budget, and even theme.  With a focus on fun and safety, convenient 
ordering and customization options, and nationwide sales and installation services from certified 
professionals, you’ll always find the premium equipment, features, and services you expect.  Choose from 
a wide range of play items, educational components, fitness equipment, and more.  With exceptional 
quality at affordable pricing, Playground Boss has it all. 


Buy from a name you trust with the certified expertise you need for a quality installation. Our 
professionals meet the requirements and standards set by the National Certification Board and National 
Playground Safety Institute Executive Committee, and our playground installation technicians are 
Certified National Playground Safety Inspectors (CPSI). Playground Boss also employs Certified 
Playground Safety Inspectors on our sales and customer support staff, to ensure that every playground 
meets required state and federal standards for safety and durability. The commercial playground 
equipment we distribute meets the rigorous safety standards of the American Society of Testing Materials 
(ASTM) and the Consumer Product Safety Commission (CPSC).


Thank you for the opportunity to earn your business and we look forward to working with you.


Chad McNeill
Playground Boss
President/CEO


6401 W. Eldorado Parkway McKinney, Texas 750705900 S Lake Forest Dr Suite 375, McKinney, TX 75070







1-800-878-0320
PlaygroundBoss.com 

Since 2004, the team at Playground Boss has been a leader in providing safe, affordable, and fun 
playground equipment for children of all ages.  We began with a dream of becoming the leader in 
providing premium playground equipment and support services. Today, we are the top industry source for 
your complete playground. 

With over 25 years in the park and playground equipment industry, I have had the opportunity to build 
several companies from the ground up.  Prior to starting Playground Boss I was the President and CEO 
for the largest online distributor of commercial park and playground equipment.  That company was 
acquired by the largest commercial playground equipment manufacturer in 2018.  Playground Boss 
follows a similar business model as my previous companies while having a competitive advantage in 
several areas.  Offering the best price and warranty in the industry we also pride ourselves in having the 
best customer service during and after the sale. 

When it comes to experience we’ve been there and done that several times over.  Our traditional 
customers include;  municipalities, school districts, daycare facilities, home owners associations, 
multifamily and many others.  From smaller single unit playground projects to multimillion dollar projects 
we have done them all.  Quality, variety, and cost are key components in planning any playground space, 
and we deliver on every score. 

Our partnerships with top playground equipment manufacturers allow us to offer a wide variety of 
products to suit every need, budget, and even theme.  With a focus on fun and safety, convenient 
ordering and customization options, and nationwide sales and installation services from certified 
professionals, you’ll always find the premium equipment, features, and services you expect.  Choose from 
a wide range of play items, educational components, fitness equipment, and more.  With exceptional 
quality at affordable pricing, Playground Boss has it all. 

Buy from a name you trust with the certified expertise you need for a quality installation. Our 
professionals meet the requirements and standards set by the National Certification Board and National 
Playground Safety Institute Executive Committee, and our playground installation technicians are 
Certified National Playground Safety Inspectors (CPSI). Playground Boss also employs Certified 
Playground Safety Inspectors on our sales and customer support staff, to ensure that every playground 
meets required state and federal standards for safety and durability. The commercial playground 
equipment we distribute meets the rigorous safety standards of the American Society of Testing Materials 
(ASTM) and the Consumer Product Safety Commission (CPSC).

Thank you for the opportunity to earn your business and we look forward to working with you.

Chad McNeill
Playground Boss
President/CEO

6401 W. Eldorado Parkway McKinney, Texas 750705900 S Lake Forest Dr Suite 375, McKinney, TX 75070
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Use Zone:  30ft x 31ft
Child Capacity: 25
Play Activities: 7

PlaygroundBoss.com

Ages 5-12

Monkey Business
SKU: PGB-20234
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Prepared  for Email

Old Settlers Park levans@leelanau.gov

Melinda Lautner

8527 E Government Center Dr Phone

Prepared By Suttons Bay, MI 49682 231-649-1131

Madeline Foor

1-800-878-0320 Ext. 104 Date Created Quote #

madeline@playgroundboss.com 11-16-2021 1116MF-2

COMMENTS AND SPECIAL INSTRUCTIONS: Price Quoted for Materials, and Delivery Only. Price Excludes: Sitework, Underground Line Location, Permits, Lift 
Gates, & Impact Fees. Customer is Responsible for Any Taxes That May Apply. If Order is Cancelled a 25% Restocking Fee May Be Assessed.

Description SKU Qty Unit price Total price

Monkey Business play structure designed for ages 5-12 | Color: 
Natural PGB-20234 1 $27,220.00 $27,220.00

Free Safety Sign PGBSS 1 $0.00 $0.00

Shipping FREIGHT 1 $0.00 $0.00

Safety Use Zone (30' X 31')

IN STOCK READY FOR IMMEDIATE DELIVERY

Delivery only

* Quote is valid for 30 days SUBTOTAL $27,220.00

DISCOUNT -$13,610.00

I APPROVE THIS PROJECT TAX $0.00

Approval of this proposal may be executed by signing below and emailing back to the contact 
information listed above. Unless prior arrangements are approved, payment is due upon ordering. $13,610.00

Authorized Purchaser:

Date:
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Leelanau County Board of Commissioners: 
Committee of the Whole – November 19, 2021 

Final Motions/Recommendations 
for FY 2022 Vacancies on Boards and Commissions 

Benzie/Leelanau District Environmental Health Board of Appeals: 
Motion by Allgaier to recommend to the Board of Commissioners to reappoint Charles Godbout 
to the Benzie/Leelanau Environmental Health Board of appeals, to a two-year term expiring 
December 31, 2023. Seconded by Soutas-Little/Wessell. 

Recommendation Passes, 6-0 
Brownfield Redevelopment Authority: 
Motion by Wessell to recommend to the Board of Commissioners to appoint Dan Heinz and 
David King to the Brownfield Redevelopment Authority, to three-year terms expiring December 
31, 2024. Seconded by ________. 

Recommendation Passes, 6-0 
Construction Board of Appeals: 
Motion by Allgaier to recommend to the Board of Commissioners to reappoint Nate Griswold to 
the Construction Board of Appeals, Building Category, to a five-year term expiring December 31, 
2026. Seconded by Lautner. 

Recommendation Passes, 6-0 
Land Bank Fast Track Authority: 
Motion by Wessell to recommend to the Board of Commissioners to reappoint Richard Foster to 
the Land Bank Fast Track Authority, to a three-year term expiring December 31, 2024. Seconded 
by Soutas-Little. 

Recommendation Passes, 6-0 
Parks and Recreation Commission: 
Motion by Allgaier to recommend to the Board of Commissioners to reappoint Dave Barrons to 
the Parks and Recreation Commission, to a three-year term expiring December 31, 2024. 
Seconded by Bunek. 

Recommendation Passes, 6-0 

Motion by Allgaier to recommend to the Board of Commissioners to reappoint Don Frerichs to 
the Parks and Recreation Commission, to a three-year term expiring December 31, 2024. 
Seconded by Bunek. 

Recommendation Passes, 6-0 

Motion by Allgaier to recommend to the Board of Commissioners to appoint Charles Godbout to 
the Parks and Recreation Commission, to a three-year term expiring December 31, 2024. 
Seconded by Bunek. 

Recommendation Passes, 4-3 
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County Board Recommendations to Boards and Commissions 
Committee of the Whole session – November 19, 2021 

2 

Planning Commission: 
Motion by Wessell to recommend to the Board of Commissioners to reappoint to the Planning 
Commission Casey Noonan, Recreation Category, and Steve Yoder, Finance Category, to three-
year terms expiring December 31, 2024. Seconded by Soutas-Little. 

Recommendation Passes, 6-0 

Motion by Lautner to recommend to the Board of Commissioners to reappoint Mel Black to the 
Planning Commission, Legal/Real Estate Category, to a three-year term expiring December 31, 
2024. Seconded by Rushton. 

Recommendation Passes, 6-0 

Soil Erosion, Sedimentation, and Stormwater Runoff Control Ordinance Board of Appeals: 
Motion by Lautner to recommend to the Board of Commissioners to reappoint Victor 
Goldschmidt and Eric Lind to the Soil Erosion, Sedimentation, and Stormwater Runoff Control 
Ordinance Board of Appeals, to three-year terms expiring December 31, 2024. Seconded by 
Wessell/Rushton. 

Recommendation Passes, 7-0 
Solid Waste Council: 
Motion by Lautner to recommend to the Board of Commissioners to reappoint Pat Deering to 
the Solid Waste Council, to a two-year term expiring December 31, 2023. Seconded by 
_________. 

Recommendation Passes, 7-0 

Motion by Lautner to recommend to the Board of Commissioners to reappoint Tom MacDonald 
to the Solid Waste Council, to a two-year term expiring December 31, 2023. Seconded by 
_________. 

Recommendation Passes, 5-2 

Motion by Wessell to recommend to the Board of Commissioners to reappoint John Fletcher to 
the Solid Waste Council, to a two-year term expiring December 31, 2023. Seconded by Allgaier. 

Recommendation Passes, 6-1 

Motion by Allgaier to recommend to the Board of Commissioners to appoint Mark Bevelhymer 
and James Palmer as ex-officio, non-voting members to the Solid Waste Council, to two-year 
terms expiring December 31, 2023. Seconded by Wessell. 

Recommendation Passes, 6-1 

Veterans Affairs Administrative Committee: 
Motion by Wessell to recommend to the Board of Commissioners to appoint Robert Grabowski 
to the Veterans Affairs Administrative Committee, to a two-year term expiring December 31, 
2023. Seconded by Lautner. 

Recommendation Passes, 7-0 
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County Board Recommendations to Boards and Commissions 
Committee of the Whole session – November 19, 2021 

3 

Motion by Lautner to recommend to the Board of Commissioners to approve per diem and 
mileage reimbursements to any County-appointed members to the Veterans Affairs 
Administrative Committee. Seconded by _________. 

Recommendation Passes, 7-0 
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2022 Master Agreements, at a glance

County Administration    NEW 3628 MX 4051 1/1/2022 12/31/2022 $603.41 $524.00 $707.40 $550.20 $550.20 $315.00 42,000 $0.00750

County Clerk  NEW 3637 MX‐4051 1/1/2022 12/31/2022 $1,574.10 $1,152.80 $1,126.60 $1,257.60 $917.00 $525.00 70,000 $0.00750

Senior Services 3473 MX‐3051 1/1/2022 12/31/2022 $320.65 $320.60 $274.80 $264.00 $240.00 $228.00 19,000 $0.01200

 District Court ‐‐ Moved from Sheriff 2734 MX‐M363U 1/1/2022 12/31/2022 $128.26 $560.00 $308.00 $266.00 $252.00 $252.00 18,000 $0.01400

County Equalization      NEW 3636 MX‐3051 1/1/2022 12/31/2022 $157.41 $1,048.00 $1,048.00 $655.00 $655.00 $187.50 25,000 $0.00750

Building Safety (Co.‐owned) 2871 MX‐M260 1/1/2022 12/31/2022 $213.77 $504.00 $448.00 $308.00 $252.00 $224.00 16,000 $0.01400

Building Safety ‐ Office 3240 MX‐3110N 1/1/2022 12/31/2022 $652.96 $1,160.00 $1,040.00 $420.00 $420.00 $360.00 18,000 $0.02000

County MSU Extension 3111 MX‐M453N 1/1/2022 12/31/2022 $598.55 $566.20 $506.60 $849.30 $298.00 $298.00 20,000 $0.01490

County Planning* 3348 MX‐2616N 1/1/2022 12/31/2022 $342.03 $504.00 $252.00 $126.00 $126.00 $126.00 9,000 $0.01400

County Probate Court* 3347 MX‐M266N 1/1/2022 12/31/2022 $555.79 $288.00 $648.00 $900.00 $840.00 $720.00 60,000 $0.01200

County Prosecutors 2979 MX‐2615N 1/1/2022 12/31/2022 $646.16 $541.80 $309.60 $270.90 $193.50 $206.40 16,000 $0.01290

County Register of Deeds 3426 MX‐M2630 1/1/2022 12/31/2022 $470.29 $378.00 $100.00 $90.00 $90.00 $90.00 9,000 $0.01000

County Sheriff Administration 3606 MX‐2651 1/1/2022 12/31/2022 $384.78 $352.00 $320.00 $272.00 $304.00 $199.50 21,000 $0.00950

County Sheriff Dispatch / 911* 3312 MX‐2616N 1/1/2022 12/31/2022 $320.65 $320.60 $320.60 $251.90 $297.70 $274.80 12,000 $0.02290

County Sheriff Jail 3427 MX‐M2630 1/1/2022 12/31/2022 $213.77 $213.60 $140.00 $330.00 $270.00 $220.00 22,000 $0.01000

County Treasurer 2715 MX‐M363U 1/1/2022 12/31/2022 $192.39 $198.00 $220.00 $319.00 $242.00 $176.00 16,000 $0.01100

Main Lobby 3025 MX‐M264N 1/1/2022 12/31/2022 $126.00 $126.00 9,000 $0.01400

Comparison B/W copy costs $7,374.97 $8,631.60 $7,769.60 $7,129.90 $6,073.40 $4,528.20

2022 Estimated Color Charges
Administration 3628 MX‐4051 1/1/2022 12/31/2022 $390.00 $1,820.00 $2,800.00 $1,925.00 $1,960.00 $1,175.00 25,000 $0.04700

Clerk 3637 MX‐4051 1/1/2022 12/31/2022 $1,950.00 $980.00 $2,240.00 $1,120.00 $2,100.00 $1,316.00 28,000 $0.04700

Equalization 3636 MX‐3051 1/1/2022 12/31/2022 New $376.00 8,000 $0.04700

Sheriff Admin 3606 MX‐2651 1/1/2022 12/31/2022 New $250.00 5,000 $0.05000

Senior Services 3473 MX‐3051 1/1/2022 12/31/2022 $540.00 $360.00 $450.00 7,500 $0.06000

Planning  3348 MX‐2616N 1/1/2022 12/31/2022 $840.00 $960.00 $1,500.00 $840.00 $1,200.00 20,000 $0.06000

Prosecutor 2979 MX‐2615N 1/1/2022 12/31/2022 $260.00 $420.00 $420.00 $420.00 $390.00 $325.00 5,000 $0.06500

Dispatch 3312 MX‐2616N 1/1/2022 12/31/2022 $480.00 $360.00 $480.00 $360.00 $210.00 3,500 $0.06000

Building Safety / Office 3240 MX‐3110N 1/1/2022 12/31/2022 $616.00 $1,078.00 $924.00 $693.00 $693.00 $693.00 9,000 $0.07700

Comparison Color Copy Costs $3,216.00 $5,618.00 $7,704.00 $6,678.00 $6,703.00 $5,995.00

2022 Total Machine Costs $15,473.60 $13,807.90 $12,776.40 $10,523.20

2979 ‐ NEW PAO Copier

2022 Rate 2022 yearly 
copies included

Ending Date 2017 costsDepartment ID # Model # Starting Date 2019 costs2018 costs 2022 costs2020 costs 2021 costs
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AGREEMENT FOR VETERANS’ SERVICES 
 
 

The parties, Grand Traverse County, located at 400 Boardman Avenue, Traverse City, MI 
49684, and Leelanau County, located at 8527 E. Governmental Center Drive Suttons Bay, MI 
49682, agree as follows: 
 
I.   Purpose.  Leelanau County agrees to purchase, and Grand Traverse County agrees to 
provide, veterans’ services.  This agreement is authorized by 124.1, et. seq , Intergovernmental 
Contracts Between Municipal Corporations.   
 
II. Term.  The term of this Agreement is from January 1, 2022 through December 31, 2024, 
inclusive.   
 
III. Responsibilities of Grand Traverse County Veterans’ Affairs Department.  The Grand 
Traverse County Veterans’ Affairs Department shall provide the following services to Leelanau 
County veterans: 
 

(A)  an open, staffed office one day each week with regular business hours in Leelanau 
County at a location to be designated and provided by the Leelanau County Board of 
Commissioners.  The Grand Traverse County Veterans’ Affairs Director may, at his 
discretion, cancel Leelanau County Office operations due to inclement weather or 
mandatory staff training.  The Director shall notify the office of the Leelanau County 
Administrators office as soon as possible in advance when any such suspension is 
necessary; 
 
(B)  an open, staffed office the other four days of the week with regular business hours at 
its office in Grand Traverse County; 
 
(C) provide outreach efforts within Leelanau county in the form of veterans town hall 
meetings, informational meetings, coffee chats; 
 
(D)  administrative and management services to process and obtain veterans benefits and 
claims from the United States Department of Veterans’ Affairs or any State or local 
veterans programs for Leelanau County veterans; 
 
(E) administrative and management services to process applications for benefits from the 
Leelanau County Soldiers’ Relief Fund and Michigan Veterans’ Trust Fund, and veterans’ 
burial allowance applications; and 

 
 
IV.   Leelanau County Responsibilities.  In exchange for the above described services, Leelanau 
County shall: 
 

(A) pay Grand Traverse County $46,618.00 annually in January, and 
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(B) provide office space to the Grand Traverse County Veterans’ Affairs Department as
described in paragraph III(A), above.

V. Grand Traverse County VA Committee Board Position.  During the time of this agreement,
Leelanau County will be allowed to appoint one Ex-officio board member to the VA Committee.
This appointee is for a term prescribed by Leelanau County Commissions, and is allowed during
the full term of this agreement.

VI. Termination.  This Agreement may be terminated by either party.  The party seeking to
terminate the agreement shall provide written notice of its intent to terminate the agreement at
least 60 days prior to the date it seeks to terminate.   Notice shall be provided to the other party at
the business address noted above.  Any sums due and owing for services rendered shall be paid
within 30 days of the last date of service provided under this Agreement.  Any property purchased
by a party for the use of the other shall be returned within 30 days of the last date of service
provided under this Agreement.

VII. Amendment.  This Agreement may be amended at any time, in writing, by mutual agreement
of the parties.

VIII. Whole Agreement.  This Agreement constitutes the entire agreement between the parties
and shall be deemed to supersede and cancel any other agreement between the parties relating to
the transaction contemplated in this Agreement.

IX. Governing Law.  This Agreement shall be governed by and interpreted in accordance with
the laws of the State of Michigan.  In the event any provision of this Agreement is in conflict with
any statute or rule of any law in the State of Michigan or is otherwise unenforceable for any reason
whatsoever, then that provision shall be deemed severable from or enforceable to the maximum
extent permitted by law, as the case may be, and that provision shall not invalidate any other
provision of this Agreement.  Venue for any action brought under this Agreement shall lie in
either Grand Traverse or Leelanau Counties.

IIX. Effective Date.  The parties have signed this Agreement in duplicate and it shall be effective
as of January 1, 2022.

For Grand Traverse County: 

______________ 
Date 

______________ 

___________________________________  
Grand Traverse County Board of Commissioners 

For Leelanau County: 

__________________________________ 
William J. Bunek, Chairman
Leelanau County Board of Commissioners 

Date 
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2022 NACo Legislative Conference

Schedule as of: 11/29/2021

Friday, February 11, 2022

Feb. 11

8:00 am to 11:00 am
EST

IT Advisory Council Meeting

By invitation only

Feb. 11

1:00 pm to 8:00 pm
EST

CIO Forum

Separate registration is required. You can choose to attend the CIO Forum only or add it to your
conference registration during the registration process. The cost to attend this program is $100.

Feb. 11

4:00 pm to 5:00 pm
EST

NACo Ambassador's Meeting

By invitation only

Saturday, February 12, 2022

Feb. 12

7:00 am to 8:30 am
EST

First-Time Attendee Orientation

By invitation only

Feb. 12

8:00 am to 9:00 am
EST

Policy Coordinating Meeting #1

Feb. 12

9:00 am to 11:30 am
EST

Human Services Policy Steering Committee Meeting - Pt. 1

Feb. 12

9:00 am to 11:45 am
EST

Finance, Pensions and Intergovernmental Affairs (FPIGA) Policy Steering
Committee - Pt. 1

Feb. 12

9:00 am to 12:00 pm
EST

Agriculture & Rural Affairs Policy Steering Committee Meeting

Feb. 12

9:00 am to 12:00 pm
EST

Agriculture & Rural Affairs Steering Committee Meeting
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Feb. 12

9:00 am to 12:00 pm
EST

Health Policy Steering Committee Meeting - Pt. 1

Feb. 12

9:00 am to 12:00 pm
EST

Public Lands Policy Steering Committee Meeting - Pt. 1

Feb. 12

12:30 pm to 5:00 pm
EST

Community, Economic & Workforce Development (CEWD) Policy Steering
Committee Meeting

Feb. 12

12:30 pm to 5:00 pm
EST

Environment, Energy and Land Use (EELU) Policy Steering Committee Meeting

Feb. 12

12:30 pm to 5:00 pm
EST

Justice & Public Safety Policy Steering Committee Meeting

Feb. 12

12:30 pm to 5:00 pm
EST

Transportation Policy Steering Committee Meeting

Feb. 12

1:30 pm to 4:30 pm
EST

Public Lands Policy Steering Committee Meeting - Pt. 2

Feb. 12

1:45 pm to 4:15 pm
EST

Telecommunications & Technology Policy Steering Committee Meeting

Feb. 12

1:45 pm to 4:30 pm
EST

Finance, Pensions and Intergovernmental Affairs (FPIGA) Policy Steering
Committee - Pt. 2

Feb. 12

2:00 pm to 4:30 pm
EST

Health Policy Steering Committee Meeting - Pt. 2

Feb. 12

2:00 pm to 4:30 pm
EST

Human Services Policy Steering Committee Meeting - Pt. 2

Feb. 12

5:00 pm to 5:45 pm
EST

Policy Coordinating Meeting #2

Feb. 12

5:00 pm to 8:00 pm
EST

Affiliate & State Association Events

Sunday, February 13, 2022

Feb. 13

7:00 am to 7:45 am
EST

Affiliate & State Association Events
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Feb. 13

7:00 am to 8:00 am
EST

Non-Denominational Worship Service

Feb. 13

8:00 am to 9:30 am
EST

Healthy Counties Business Meeting

Feb. 13

8:00 am to 10:00 am
EST

Gulf States Counties and Parishes Caucus Meeting

Feb. 13

9:30 am to 10:45 am
EST

GIS Subcommittee Meeting

Feb. 13

10:00 am to 12:00 pm
EST

Large Urban Caucus County (LUCC) Meeting

Feb. 13

10:00 am to 12:00 pm
EST

Rural Action Caucus (RAC) Meeting

Feb. 13

11:00 am to 12:30 pm
EST

IT Standing Committee Meeting

Feb. 13

12:00 pm to 1:30 pm
EST

Healthy Counties & Arts & Culture Joint Workshop

Feb. 13

12:00 pm to 1:30 pm
EST

Membership Standing Committee Meeting

Feb. 13

1:00 pm to 3:00 pm
EST

Veterans and Military Services Committee Meeting

Feb. 13

1:00 pm to 3:15 pm
EST

Western Interstate Region (WIR) Board of Directors Meeting

Feb. 13

1:15 pm to 3:00 pm
EST

Immigration Reform Task Force (IRTF) Meeting

Feb. 13

1:30 pm to 3:00 pm
EST

Programs and Services Committee Meeting

Feb. 13

2:00 pm to 3:30 pm
EST

Arts and Culture Business Meeting

Feb. 13

3:15 pm to 4:45 pm
EST

NACo Board of Directors Forum

Feb. 13

5:00 pm to 8:00 pm
EST

Affiliate & State Association Events
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Feb. 13

6:30 pm to 8:30 pm
EST

NACo Board of Directors Reception - Tentative

This is a ticketed event. We regret that we cannot accommodate guests without an invitation.

Monday, February 14, 2022

Feb. 14

7:30 am to 8:30 am
EST

Central Region Caucus Meeting

Feb. 14

7:30 am to 8:30 am
EST

Northeast Region Caucus Meeting

Feb. 14

7:30 am to 8:30 am
EST

South Region Caucus Meeting

Feb. 14

7:30 am to 8:30 am
EST

West Region Caucus Meeting

Feb. 14

8:00 am to 12:00 pm
EST

Meet and Greet with Federal Agency Representatives

Feb. 14

9:00 am to 10:30 am
EST

General Session

Feb. 14

10:45 am to 11:45 am
EST

Workshop Block #1

Feb. 14

11:00 am to 12:00 pm
EST

Credentials Committee Meeting

Feb. 14

12:15 pm to 1:30 pm
EST

Attendee Lunch

Feb. 14

1:45 pm to 3:00 pm
EST

Workshop Block #2

Feb. 14

1:45 pm to 4:30 pm
EST

NACo Board of Directors Meeting

Feb. 14

3:15 pm to 4:30 pm
EST

Workshop Block #3

Feb. 14

5:00 pm to 8:00 pm
EST

Affiliate & State Association Events
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Feb. 14

7:00 pm to 9:00 pm
EST

NACo LUCC/RAC Reception - Tentative

This is a ticketed event. We regret that we cannot accommodate guests without an invitation.

Tuesday, February 15, 2022

Feb. 15

7:00 am to 7:45 am
EST

Affiliate & State Association Events

Feb. 15

8:00 am to 9:15 am
EST

Workshop Block #4

Feb. 15

9:30 am to 11:15 am
EST

General Session

Feb. 15

12:30 pm to 4:30 pm
EST

Capitol Hill Event

Advance county priorities at the federal level by scheduling appointments with lawmakers or joining NACo
for a Capitol Hill briefing designed to engage policymakers, staff members and leadership. The schedule is
still under development, stay tuned for more information.

Feb. 15

7:00 pm to 9:00 pm
EST

NACo President's Reception

Connect with fellow conference participants at our closing reception and wind down from a busy week with
good food, friends and dancing.

Wednesday, February 16, 2022

Feb. 16

8:00 am to 3:00 pm
EST

NACo Open House & Luggage Storage

NACo Offices

Need a place to store your luggage while on the Hill? Please bring it to the lobby of the first-floor
conference center at NACo HQ and ask for a tour of our headquarters, your office away from home!

Feb. 16

8:00 am to 5:00 pm
EST

Capitol Hill & Federal Agency Visits

Advocate for county priorities at the federal level by scheduling appointments on Capitol Hill. Engage
policymakers, staff members and leadership, and let them know that federal policies matter to counties,
and counties matter to America.
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Job Description – Administrator 
October 2008; rev. July 2017 

Page 1 of 2 

COUNTY OF LEELANAU 
JOB DESCRIPTION 

COUNTY ADMINISTRATOR 

Supervised by:  Board of Commissioners 
Supervises: Non-Elected Department Heads; i.e., Construction Codes 

Authority, Equalization, Emergency Management\9-1-1 Dispatch, 
Information Technology, Maintenance, Planning & Community 
Development and Senior Services; Executive Assistant; Temporary 
Office Assistants 

FLSA: Exempt 

General Summary 
Directs and coordinates administration of county government in accordance with 
policies determined by county commissioners. 

Duties and Responsibilities 
Serves as the Chief Administrative Officer. Duties to include, but are not limited to: 

• Prepares and coordinates the proposed annual operating budget jointly with the
County Clerk’s Accounting Department and County Treasurer, then presents it to the
Board of Commissioners.

• Monitors department expenditures and County revenue reports generated by the
County Clerk’s Accounting Department and County Treasurer.

Serves as Chief Personnel Officer.  Duties to include: 

• Implements the directives and policies of the Board.

• Performs various research and development activities for the betterment of
government operations.

• Makes recommendations for appointment or removal of non-elected department
heads.

• Assists the Board by recommending and preparing personnel policies for review.

• Oversees the County’s compensation and classification process.

• Maintains the master personnel files for non-elected department heads and their
staff.
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Job Description – Administrator 
October 2008; rev. July 2017 

Page 2 of 2 

• Provides technical assistance and support in personnel management and employee
relations.

• Assists department heads with maintaining a professional personnel policy of hiring,
training, and discipline.

• Assists and consults with elected officials as to their personnel needs.

• Evaluates and compares existing employee benefits with those of other employers.

• Analyzes results of comparisons, including surveys and develops recommendations
for review by the Board.

Serves as a member of the labor negotiation team in union negotiations, mediation, 
grievance proceedings and contract implementation. 

Serves as the purchasing agent.  Duties to include: 
• Directs and develops specifications for the bidding process and procedures.
• Makes arrangements for the sale of surplus property, equipment, and vehicles.
• Assists departments with grant acquisitions.

Serves as property manager for all County-owned facilities and lands.  Duties to include: 
• Coordination through the County Planning and Community Development

Department to ensure that necessary planning and zoning regulations are met.

Professional Development expectations to include: 
• Attends functions on behalf of the Board and conferences related to job function

and County labor issues.
• Prepares reports, conducts staff meetings, prepares meeting notices, agendas, and

distributes same to Board and County Clerk in a timely fashion and in conformance
to applicable statutes and ordinances.

Supervisory Responsibilities 
Communicates Board goals and objectives to and coordinates work activities of six 
supervisors with approximately twenty-five (25) employees. Carries out supervisory 
responsibilities in accordance with each organization’s policies and applicable laws. 
Responsibilities include interviewing, hiring and training employees, planning, assigning 
and directing work, reviewing appraisal performances, recognizing and disciplining 
employees for their actions, addressing complaints and resolving problems.   

Education and/or Experience 
Master’s Degree (M.A.) or equivalent, and a minimum of five (5) years related 
experience and/or training, or equivalent combination of education and experience. 
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